Republic of the Philippines E E
Province of Pampanga
City of San Fernando
Office of the Bids and Awards Committee
[=]; =%

REQUEST FOR QUOTATION
(FM-CSFP-CGSO-39; Revision No.03; 04/01/2022)

Project Title : Contract of Service for the Hotel Accommodation with Meals for the
Accreditors and Guests during the ALCUCOA Level Il Accreditation of 4
Programs and Conferment of 4 Education Programs (Quality Management
Programs) of the City College of San Fernando, Pampanga

Location of the Project:  City College of San Fernando, Pampanga

Company Name Date : Aug 3, 2026
PR No.: 2026-07-01185

Address

Please quote your lowest price on the item/s listed below and submit your quotation duly signed by your
representative not later than Monday, August 10, 2026 10:00 AM at CGSO Building, City Civic Center,
Alasas, City of San Fernando, Pampanga.

Canvassed by: Approved by:
Rachelle M. Pangilinan Engr. Miclfael N. Quizon, Jr.
BAL Chairperson
NOTE: 1. ALL ENTRIES MUST BE READABLE
2. DELIVERY PERIOD WITHIN CALENDAR DAYS

3. WARRANTY SHALL BE FOR A PERIOD OF SIX (6) MONTHS FOR SUPPLIES & MATERIALS, ONE (1) YEAR FOR EQUIPMENT, FROM
DATE OF ACCEPTANCE BY THE PROCURING ENTITY

4. PRICE VALIDITY SHALL BE FOR A PERIOD OF CALENDAR DAYS
Item . .. R
No Qty | Unit | Item Description Remarks Unit Price Total
1 5 | room(s) | Hotel Accommodation for the CCSFP

ALCUCOA Level II Accreditors and Guests

Accommodation Requirements:
-Duration of stay: 5 days and 4 nights
-Number of rooms: 5 rooms
-Occupancy: 2 pax per room

-Inclusion: Daily breakfast for all guests

Conference / Function Room Requirements:
-Use of function or conference room for 1 night.
-Please include available amenities and
equipment such as LCD projector, sound system,
wifi-access, microphones

Total Amount:

After having carefully read and accepted your General Conditions, I quote you on the item at prices noted above.

Printed Name/ Signature

Tel No./ Cellphone No.

Date



TERMS OF REFERENCE

CONTRACT OF SERVICE FOR THE HOTEL ACCOMMODATION WITH MEALS
FOR THE ACCREDITORS AND GUESTS DURING THE ALCUCOA LEVEL I
ACCREDITATION OF 4 PROGRAMS AND CONFERMENT OF 4 EDUCATON

PROGRAMS (QUALITY MANAGEMENT PROGRAMS) OF THE CITY COLLEGE OF
SAN FERNANDO PAMPANGA

LBACKGROUND

Accreditation is a process for evaluating and improving the educational quality of higher
education institutions and programs through self-cvaluation and peer review. It results in an
accrediting organization awarding accredited status, and offers public acknowledgment and details
on the quality of education. When an institution is accredited, it signifies that it has met
requirements higher than those imposed by government agencies or proper authorities.

The Association of Local Colleges and Universities Commission on Accreditation, or
ALCUCOA, is the accrediting body for CCSFP. Eight (8) of the CCSFP degree programs
completed the Level | ALCUCOA Accreditation in December 2023 and were conferred in March
of 2024. Two (2) years were allocated to the CCSFP to implement the recommendations and
submit a Level II accreditation application. Four (4) programs under Education were submitted to
accreditation in the last quarter of 2025. It is expected that the conferment will be done during the
first quarter of 2026. Also, the remaining four (4) degree programs will be slated for Level I
ALCUCOA accreditation in 2026.

CCSFP’s four (4) programs will undergo Level II accreditation, namely: BSBA MM,
BSBA FM, BS AIS, and BS IT.

L. BUDGETARY REQUIREMENT

The Budgetary Requirement for the Contract of Service for the Hotel Accommodation
with Meals for the Accreditors and Guests during the ALCUCOA Level II Accreditation of
4 Programs and Conferment of 4 Education Programs (Quality Management Programs) of
the City College of San Fernando, Pampanga is included in the PPMP with Ref No. 2026-413
and already included in the Annual Procurement Plan (APP) of the City Government, which is in
the amount of ONE HUNDRED FORTY THOUSAND PESOS ONLY (PHP 140,000.00).

1II.OBJECTIVES

The Objectives for the Contract of Service for the Hotel Accommodation with Meals for
the Accreditors and Guests during the ALCUCOA Level I Accreditation of 4 Programs and
Conferment of 4 Education Programs (Quality Management Programs) of the City College
of San Fernando, Pampanga are as follow:

1. To ensure quality among the programs offered by CCSFP.

2. To enjoy the possible benefits of being an accredited institution.
3. To improve the programs as per the recommendations of ALCUCOA's last level 1 visit.

IV.TERMS AND CONDITIONS

During the procurement process and delivery/ implementation of the contract, the end- user and
the supplier/ contractor shall:
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Unit Item Description / Specifications Delivery Date Location

womis)  Hotel Accommaodation for the CCSEP November 2026 Hotel venue 1o be
ALCUCOA Level 11 Accreditors and announced
Ciuests

Accommodation Requirements:
Duration of stay: § days and 4 nights
-Number of rooms: § rooms
“Occupancy: 2 pax per room

' -Inclusion: Daily breakfast for all
puests

Requirements: 1
-Use of function or conference room |
for 1 night.
-Please include available amenities {
and equipment such as LCD projector,
| sound system, wifi-access, ‘
| microphones

|

' Conference / Function Room | ‘
|
\
|

b. Procurement Process

2.

For the End- user, ensure the completion of the documents in order to proceed with the
procurement process.

For the supplier/ provider, ensure the completeness of the documents being required by the
Bids and Awards Committee (BAC) for the procurement process on- time based on the
procurement schedule including this TOR duly signed by the end- user and conformed by the
supplier/ provider.

If the procurement process reaches the ensuing year, observe that the allowed delivery is only
up to what is stipulated in the contract.

For the End- user, present clearly this TOR during the Pre- Bid Conference for the information
of the prospective bidder/s (for Competitive/ Public Bidding), and present by the Buyer with
the assistance of the End- user (for Alternative Methods of Procurement).

Ensure that there are readily- available supplies upon submission of Request for Quotation
(RFQ)/ Bid since delivery is anticipated upon issuance of PO/ Contract.

Comply with the provisions of the Procurement Law regardless of the mode of procurement,
whether Competitive/ Public Bidding or the use of Alternative Methods of Procurement.

c. Delivery/ Implementation period

L

Strictly observe the “No Purchase Order (PO)/ Contracts, No Delivery” Policy and comply
with the delivery period.

The Delivery Period shall be November 2026.

During the delivery, strictly follow the provisions enumerated in the Terms and Condition of
the PO/ Contract including the Delivery Schedule, Penalty, among others.

In case there is a change in the Delivery Schedule and specifications, the End- user through
the Procurement Officer shall coordinate with the CGSO- Procurement Management Division
(PMD) for the latter to advise the supplier/ contractor regarding the concern.

Coordination with the supplier/ contractor shall be the function of the CGSO- PMD as its
mandate.

:  Scanned with !
i & CamScanner’;


https://v3.camscanner.com/user/download

VoDELIVERARLES "y L SUPPLIER/, CONTRACTOR AND THE
CHEY GOVERNMENI

Lhe deliverables of the supphier/ contractor shall be as follows:

a. Provide the quantity of hotel accommodation with the stated specifications being required
by the project/ program; and

b. Strictly follow the specifications and timely provision of requirements based on the
delivery schedule.

I'he deliverables of the City Government shall be as follows:

a. On- time payment of the supplier/ contractor i.e., 15 days after delivery regardless if the
delivery is per month or Ordering Agreement.

b. End- user shall monitor the delivery of requirements.

¢. The Procurement Officer shall assist in the monitoring, delivery and on- time payment of
the supplier.

d. Provide necessary and readily- available documents such as during the conduct of post-
audit.

e. Evaluate the performance of the supplier/ contractor and in case there is a violation to the
Contract/ Agreement, prepare a Verified Report.

Prepared by:

y CONFORME:
IRENE P. PINEDA, MAEd

OIC Vice President for Admin IS Gvar THINS Pame

Date

. VILLANUEVA, MPA, MSSW, RSW
College Administrator

Note: The TOR shall form part of the Contract and should be strictly followed by both parties
otherwise, the implementation of the project/ program might be affected as well as the
performance of the supplier/ contractor.
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