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Project Title :

Location of the Project :

Republic of the Philippines
Province of Pampanga

City of San Fernando

Office of the Bids and Awards Committee

REQUEST FOR QUOTATION
(FM-CSFP-CGSO-39; Revision No.03; 04/01/2022)

Supply and Delivery of Two (2) Units All-in-One Printer to be used for the
Family Learning Resource Center (FLRC) in the City of San Fernando,

Pampanga

City Social Welfare and Development Office

Company Name

Address

Date :
PR No. :

Jul 16, 2026
2026-07-01179

Please quote your lowest price on the item/s listed below and submit your quotation duly signed by your
representative not later than Thursday, July 23, 2026 10:00 AM at CGSO Building, City Civic Center,
Alasas, City of San Fernando, Pampanga.

Canvassed by:

NOTE:

Approved by:

Jolina B. Vital

1. ALL ENTRIES MUST BE READABLE

2. DELIVERY PERIOD WITHIN CALENDAR DAYS

3. WARRANTY SHALL BE FOR A PERIOD OF SIX (6) MONTHS FOR SUPPLIES & MATERIALS, ONE (1) YEAR FOR EQUIPMENT, FROM
DATE OF ACCEPTANCE BY THE PROCURING ENTITY

B

Engr. Michael .Q'hizon, Jr.
Chairperson

2 Units All-in-One Printer

-Printing Method: Precision CoreTM Print Head
-Nozzle Configuration: 400 Nozzles Black, 128
Nozzles per Color

-Minimum Droplet Size: 3,3 pl, With Variable-Sized
Droplet Technology

-Ink Technology: Pigment black and Dye Color Inks
-Printing Resolution: 4.800 x 1.200 DPI

Category: Home, Home Office, Office Desktop
All-in-One Functions: Print, Scan, Copy, and Fax

PRINT

-Number of colors: 4 color

-Printing Speed ISO/IEC 24734 : 15,5 pages/min
Monochrome, 8,5 pages/min Color

-Printing Speed: 33 pages/min Monochrome (plain
paper 75 g/m2), 20 pages/min Color (plain paper 75
g/m2), 69 Seconds per 10 x 15 cm photo (Epson
Premium Glossy Photo Paper)

-Duplex Printing Speed ISO/IEC 24734 : 6,5 A4
Pages/min Monochrome, 4,5 A4 Pages/min Color
-Colors : Black [Pigment], Cyan [Dye], Yellow
[Dye], Magenta [Dye]

SCAN

-Single-sided scan speed (A4 black) : 200 DPI; , 5
ipm with ADF scan 12 sec. with flatbed scan
-Single-sided scan speed (A4 black) : 200 DPI; , 5
ipm with ADF scan 27 sec. with flatbed scan
-Optical Resolution : 1.200 DPI (Horizontal x
Vertical)

-Optical Resolution (ADF) : 1.200 DPI x 2.400 DPI
(Horizontal x Vertical)

-Output formats : BMP, JPEG, PICT, TIFF, multi-
TIFF, PDF, PNG

-Scanner type : Contact image sensor (CIS)

- Optical Resolution : 1.200 DPI x 2.400 DPI

4. PRICE VALIDITY SHALL BE FOR A PERIOD OF CALENDAR DAYS
Item . o . . .
No Qty | Unit | Item Description Remarks Unit Price Total
1 2 | pc(s) | SPECIFICATIONS
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REQUEST FOR QUOTATION
(FM-CSFP-CGSO-39; Revision No.03; 04/01/2022)
Project Title : Supply and Delivery of Two (2) Units All-in-One Printer to be used for the
Family Learning Resource Center (FLRC) in the City of San Fernando,
Pampanga

Location of the Project:  City Social Welfare and Development Office

Item Qty | Unit | Item Description Remarks Unit Price Total

(Horizontal x Vertical)

FAX

-Type of fax : Walk-up black and white and color
fax capability

-Fax Transmission Speed : Up to 33.6kbps / Approx.
3 sec/page

-Error correction mode : CCITU/ITU Group3 fax
with Error Correction Mode

-Fax Speed dials (max) : 60 names and numbers
-Page memory : Up to 100 pages (ITU-T No.1 chart)
-Fax Functions : PC Fax, Auto Redial, Address
Book, Delay Send, Broadcast Fax, Polling
Reception

Paper/Media Handling

-Number of paper trays : 1

-Paper Formats : A4 (21.0x29.7 cm), AS (14.8x21.0
cm), A6 (10.5x14.8 cm), BS, C6 (Envelope), DL
(Envelope), No. 10 (Envelope), Letter, 9 x 13cm, 10
x 15 cm, 16:9, Legal

-Duplex: Yes

-Automatic Document Feed: 30 Pages

-Output Tray Capacity : 30 Sheets

-Paper Tray Capacity : 250 Sheets Standard
-Compatible Paper Weight: 64 - 300g/m2

-Media Handling: Auto Sheet Feeder, Automatic
duplex (A4, plain paper), Borderless Print

With:

-Data Cable / Power Cable and 1 set of Genuine
INK

Total Amount:

After having carefully read and accepted your General Conditions, I quote you on the item at prices noted above.

Printed Name/ Signature

Tel No./ Cellphone No.

Date



TERMS OF REFERENCE
SUPPLY AND DELIVERY OF TWO (2) UNITS ALL-IN-ONE PRINTER TO BE USED
FOR THE FAMILY LEARNING RESOURCE CENTER (FLRC) 2026 IN THE CITY
OF SAN FERNANDO, PAMPANGA

L. BACKGROUND

Pursuant to Article XV, Section | of the 1987 Philippine Constitution, which recognizes the
Filipino family as the foundation of the nation and mandates the State to strengthen its
solidarity and promote its total development, the City Government, through the City Social
Welfare and Development Office (CSWDO), actively implements parent education initiatives
across various sectors of the community, These initiatives aim to equip parents and family
members with cssential knowledze and skills to address the challenges of parenting. The Local
Government Unit believes that strengthening family well-being significantly contributes to the
overall development of the city and the nation.

The family remains the primary source of security, belongingness, and emotional and economie
development of its members, It plays a vital role in fostering mational unity, stability, and
growth. However, in the pursuit of progress, Filipine families face numerous challenges that
may weaken family structures, composition, and relationships. These challenges include the
rising number of solo parents, family disintegration due to scpartion, abandonment. and
overseas employment, evolving gender roles a5 maore women participate in the labor force, and
parents’ inability to adequately fulfill their responsibilities to their children due to poverty and
other social issucs.

As the lead agency mandated to deliver programs and services that promate family welfare and
enhance wellbeing, the CSWDO conducts various family-focused interventions. [n
accordance with Article 138 of Presidential Decree No, 603, FParcnt Education Congresses arc
regularly condugted to help parents better understand and improve their capacity to ful fill their
parental duties. These aclivities also aim to generate sustained support, advocacy, and
participation in family development initintives nationwide. One of CSWIDY's key programs 15
the Parent Effectivencss Service {PES), which seeks to enhance parents’ knowledge an positive
discipline, effective parenting, and healthy marital relationships, uliimately contributing to
family well-being and the holistic development of children.

The enactment of Republic Act No. 11908, otherwise known as the “Parent Effectiveness
Service (PES) Program,” further strengthens parental involvement in child development and
learning by expanding parents” knowledge and competencics in effective parenting. The law
covers fathers, mothers, and parent substitutes, and mandates the implementation of the PES
Program in all cities and municipalities. The program utilizes standardized modules developed
by the Depariment of Social Welfare and Development in coordination with the Department of
Education and other concemed agencies, covering topics such as parental duties and
responsibilitics, child development, parcnting issucs, child abuse prevention, and health and
nutrition.
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In view of these, the development of the Family Life Development Program (FLDP) is deemed
necessary to promote, strengthen, énd enhance the well-being of Filipine families. The program
arms 1o provide integrated, comprehensivie, and developmental services that will help familics
addapt to changing roles and responsibilities and effectively respond to the prevailing socio-
economic challenges in the country. To ensure the efTective :imp]-:['ttemaﬁi.'rﬂ af the FLDP, the
establishment of a Family Life Resource Center (FLRC) is essential. The FLRC shall serve as
a venue for program implementation and shall be managed by families within the community

through their leaders and volunteers,

1L BUDGETARY REQUIREMENT

The Budgetary Requirement for the Supply and Delivery of Two (2) Units All-in-One Printer
1w e used for the Family Learmning Resource Cenier {FLRC) 2026 i the City of San Fernando,
Pampanga is inchuded in the PPMP with Ref. No. 2026-2398 and already included in the
Annual Procurement Plan (APP) of the City Government, which is in the amount of
SEVENTY THOUSAND PESOS ONLY (P 70,000.00).

1L OBJIECTIVES
The objectives of the Supply and Delivery of Two {2) Units All-in-Cne Printer to be used For
the Family Learning Resource Center (FLELC) 2026 in the City of San Fernanda, Pampanga
are as follows:

. Topeovide or access a range of services which are developmental for all members of

the family
2, To adopt and promote a family-oriented approach to programs and services to support

and strengthen the family.
3. Toensure the continuous operation flows through device availability.

I'V. TERMS AND CONDITIONS

During the procurement process and delivery’ implementation of the contract, the end- user
aned the supplier’ contractor shall:

. Specificutions’ Schedule of Requirements

Qty. | Unit | Ttem Description/ Specifications | Delivery | Location |
 Date
| SPECIFICATIONS
2 Limit: “jm- i .
Inits All-in-One Printer City General
| Printing Method: Precision Services Office,
. . Motorpool
{ TM P
2 | pefs) | CoreTM Print Head 2026 Compound, New
| Noxzle Configuration: 400 Public Market,
Nozzles Black, 128 Nowzles per Hrﬁltg;-i;ﬂm'
| Color
2
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'| Minimum Droplet Size: 3.3 pl,
With Variable-Sized Dvoplet
| Technology

| lnk Technology: Pigment black
| and Dye Color Inks
| Printing Resolution: 4.800 x
| 1.200 DPI

Category: Home, Home Office,
| ffice Desktop
| All-in-One Functions: Print,
| Secan, Copy, and Fax
| PRINT
Number of colers: 4 colors
Printing Speed 1SO/IEC 14734:
15,5 pages/min Monochrome, 8.5
pages‘min Color
Printing Speed: 33 pages/min
Monochrome (plain paper 75
g/m2), 20 pagesmin Colaor {plain
paper 73 gim2], 69 Secomds per
10 x 15 em photo (Epson

Premmium Glossy Photo Paper)
Duplex Printing Speed ISOVIEC
24734: 6,5 Ad Pages/min
Monochrome, 4,5 A4 Pages'min
Color
Colors: Black [Pigment], Cyan
[Dye], Yellow [Dye], Magenta
[Dye]

SCAN
Single-sided scan speed (A4
| black): 200 DPL; . 5 ipm with
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| ADF scan 12 sec. with Nathed
sean

Single-sided scan speed (A4

black): 200 DPL , 5 ipm with

ADF scan 27 sec. with flathed

sCamn

Optical Resolution: 1.200 DPI

| (Horizontal x Vertical)

| Optical Resolution (ADF): [.200
' DPI x 2.400 DP] {(Horizontal x

I Vertical)

Output formats: BME, IPEG,
PICT, TIFF, multi-TIFF, PLYF,
PNG

| Scanner type: Contacl image

| gensor (C15)

Optical Resolution: 1,200 DPLx
2,400 DPI {Horizontal x Vertical)

FAX
Type of fux: Walk-up black and

white and color fax capability

Fax Transmission Speed: Up to

13.6kbps / Approx. 3 sec/page
Error correction mode:
CCITUATUY Groupd fax with
Errar Cormection Mode

Fax Speed dials (max): 60 names

and numbers

Page memory: Up to [ OO pages
(ITU-T Mo.1 chan)
Fax Functions: PC Fax, Auto

Redial, Address Book, Delay

ML SRS
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] | Send, Broadeast Fax, Polling

| | Reception
|
I | | Paper/Media Handling
|I Mumber of paper trays: |
| Paper Formats: Ad (21.0x29.7
|| eml, AS (14 Ex21.0 cm), Ab
| {10.5%14.8 cm), BS, C6

{Envelope), DL (Envelope). No.

| 10 {Envelope), Letter, ¥ % 13em,
10 % 15 em, 16:9, Legal
Duplex: Yes '
Automatic Document Feed: 30
Pages

Output Tray Capacity: 30

| Sheets

| Paper Tray Capacity: 230
Sheers Standard

Compatible Paper Weight: 64 -
300g/mi

Media Handling: Auto Shect
Feeder, Automatic duplex (Ad,
plain paper), Borderless Print
With:

Data Cable ! Power Cable and |

et of Genuine INK

b, Procurement Process

| For the End- user, ensure the completion of the documents in order to proceed with
the procurement process.

1 For the supplier! provider, ensure the completeness of the documents being required
by the Bids and Awards Comminee (BAC) for the procurement process on- time
bused on the procurement schedule including this TOR duly signed by the end- user
and conformed by the supplies! contractor.

3 If the procurement process reaches the ensuing year, observe that the allowed
delivery is only up to what is stipulated in the contract.
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4, 1_"'.'-T the 1-;11d~ user, present clearly this TOR during the Pre- Bid Conference for the
information of the prospective bidder's (for Competitive/ Public Bidding), and

iu':.,'*:il..'nl by the Buyer with the assistance of the End- user (for Alternative Methods
of Procurement),

5. Ensure that there are readily- available supplies upon submission of Request for

Cuaotation (RFOQY Bid since delivery is anticipated upon issuance of POV Contract.

6. Comply with the provisions of the Procurement Law regardless of the mode of
procurement, whether Competitive/ Public Bidding or the use of Alemative
Flethods of Procurement.

¢, Delivery/ Implementation period

| Strietly ohserve the “No Purchase Order (PO) Contracts, No Delivery” Policy and
comply with the delivery period.

e Delivery Period shall be on 2006

1. During the delivery, strietly follow the provisions enumerated in the Terms and
Condition of the PO/ Contract including the Delivery Schedule, Penalty, among
ohers,

4. T case there is w change in the Delivery Schedule and specifications, the End- user
{hrough the Procurement Officer shall coordinate with the CGSO- Procurement
sMunagement Division (PMD) for the latter to advise the suppler’ contractor
regurding the concers

5 Coordination with the supplier’ contrmctor shall be the function of the CGS0- PMD
a4 its mandate

6. For onsite delivery, ensure coordination with the Inspector from the CGSO-
Property and Supply Management Division (PSMD) for the inspection of the
delivery in terms of quantity and quality of office supplies and to immediately notify
the supplier/ contractor in case of any concerns hefore the acceplance.

A, Inspection and Acceptunce

L The End- user shall aceept the delivery with the (1) delivery receipts and submit
immediately to the Inspector or CLUS0- PSAD topether with the (2) attendance
sheel's as part of the utilization where the quantity of the delivery is the same as the
number of sttendees and photo documentation of the delivery.

Such documents will be used in notifying the concerned offices on the delivery such
as the City Accountunt’s Office (CAccO) and Commission on Audit (COA) 1o
include the same in the Payables.

(=11
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v. DELIVERABLES BY THE SUPPLIER/ CONTRACTOR AND THE CITY
GOVERNMENT

The deliverables of the supplier/ contractor shall be as follows:

a. Provide the guantity of All-in-One Printer being required by the project/ program, and

b. Strictly follow the specifications and timely provision of requirements based on the
delivery schedule.

The deliverables of the City Government shall be as follows:

a. On- time payment of the supplier/ contractor i.e.. 15 days after delivery regardless i
the delivery 12 per month or Ordering Agreement.

End- user shall monitor the delivery of requirements.

The Procurement Officer shall assist in the monitoring, delivery and on- time payment
of the supplier.

Provide necessary and readily- available documents such as during the conduct of past-
audit.

Evaluate the performance of the supplier’ contractor and 1n case there 15 a violation to
the Contract! Agreement, prepare 8 Verified Report,
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SUPPLY AND DELIVERY OF TWO (2) UNITS ALL-IN-ONE PRINTER T0O BE LSED

FOR THE FAMILY LEARNING RESOURCE CENTER (FLRC) 2026 [N THE €1TY
OF SAN FERNANDO, PAMPANGA

Prepared by:

o S
wﬁfmﬁ T
e Adide

Admimistratiy

Submitted by:

CANNETH C. MANGAM.
Head! End- user L

CONFORME:

Bipnaiure over Frinted Name

[ i

Nater The TOE sholf oo part of the oamira gl el o 1|'.r.lr|'.|'__.- Fealforst el fy Heath [aarlied cdfirraie e
ienprfemerdtion of the progeel pragera wighl he effewted v well os the perfirance of the upplies! confracio
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