Republic of the Philippines E E
Province of Pampanga
City of San Fernando
Office of the Bids and Awards Committee E

-
REQUEST FOR QUOTATION )
(FM-CSFP-CGSO-39; Revision No.03; 04/01/2022)
Project Title : Supply and Delivery of Meals to be served during the Environmental Summit
as part of the Zero Waste Month Celebration 2026 in the City of San Fernando,
Pampanga

Location of the Project: ~ City Environment and Natural Resources Office
Company Name Date : Jan 15, 2026
PR No. : 2026-01-00038

Address

Please quote your lowest price on the item/s listed below and submit your quotation duly signed by your
representative not later than Monday, January 19, 2026 10:00 AM at CGSO Building, City Civic Center,
Alasas, City of San Fernando, Pampanga.

Canvassed by: Approved by:
Orlando E. Samson Engr. Miclgael N. Quizon, Jr.
BAL Chairperson
NOTE: 1. ALL ENTRIES MUST BE READABLE
2. DELIVERY PERIOD WITHIN CALENDAR DAYS

3. WARRANTY SHALL BE FOR A PERIOD OF SIX (6) MONTHS FOR SUPPLIES & MATERIALS, ONE (1) YEAR FOR EQUIPMENT, FROM
DATE OF ACCEPTANCE BY THE PROCURING ENTITY
4. PRICE VALIDITY SHALL BE FOR A PERIOD OF CALENDAR DAYS

Item

No Qty | Unit | Item Description Remarks Unit Price Total

Am Snacks

1 300 [ pax | MB2
Pancit Palabok with 2 pcs puto pao
1 coke in can

Lunch

2 300 | pax | MF12

Breaded Porkchop
Chicken Caldereta
Banana

1 cup of rice

1 coke in can

PM Snacks

3 300 | pax | MB4
Pancit Canton with 2pcs Siomai
with coke in can

Total Amount:

After having carefully read and accepted your General Conditions, I quote you on the item at prices noted above.

Printed Name/ Signature

Tel No./ Cellphone No.

Date



TERMS OF REFERENCE

ing the Environmental S i
. pe served durlng ummit as part of
i?ng c\;ja::::orynt:f;elz::ﬁ:on 2026 in the City of San Fernando, Pampanga,

L BACKGROUND

. ; - enforcement of national ar)d local laws is necessary to ensure
;I';hee gg:'le:{i)arﬁi: cg? s;rg":;tr:c:t‘itir;:cy. The conduct of s:_mln?rs and orientation meetings to
environmental enforcers is one way of dissem_matlng pe lcr’len kprovnsnon; of national and Iopal
laws. It aims to bring to the attention of Fernandinos the nee tl?'l' eep the City clean in conjunction
with its active pursuit of economic development and sustainability.

I BUDGETARY REQUIREMENT

The Approved Budget for for Supply and Delivery c_:f Meals to be served during the
2025 Business Establishments Summit in the City of San Fernandc, Pampanga
is included in the PPMP with Ref. No. 2026-996 in the amount of TWO HUNDRED
FOURTY NINE THOUSAND PESOS ONLY (P 249,000.00).

Ml OBJECTIVES

The for objective Supply and Delivery of Meais to be served during the 2025 Business
Establishments Summit in the City of San Fernando, Pampanga as part of the Environmental
Program Celebration of the City Environment and Natural Resources Office in the City of San
Fernando, Pampanga is as follow:

e To mitigate the effects of global warming and climate change.

e To instill awareness among Fernandinos about the importance of waste  reduction.

e To help raise awareness on the conservation and recovery of resources and  reduce
the  volume of garbage being discarded by every Fernandino.

Iv. TERMS AND CONDITIONS

During the procurement process and delivery/ implementation of the contract, the end- user and
the supplier/ contractor shall:

a. Specifications/ Schedule of Requirements

Qty Unit Item Description /| Delivery Date | Location
Specifications

300 pax MB4 Pancit Canton January 2026 CENRO,
with 2pcs Siomai with Civic Center
coke in can ,  Alasas,

300 pax MF12 Breaded CSFP
Porkchop Chicken

Caldereta Banana 1

cup of rice 1 coke in

can

300 pax MB2 Pancit Palabok
with 2 pcs puto pao 1
coke in can

b. Procurement Process

1. For the End- user, ensure the completion of the documents in order to proceed with
the procurement process.



d.

For the supplier/ provider, ensure the completeness of the documents being required
by the Bids and Awards Committee (BAC) for the procurement process on- time based
on the procurement schedule including this TOR duly signed by the end- user and
conform by the supplier/ contractor.

If the procurement process reaches the ensuing year, observe that the allowed
delivery is only up to what Is stipulated in the contract.

For the End- user, present clearly this TOR durinq }he Pre- Bid.Cc'mference for the
information of the prospective bidder/s (for Competitive/ Public Bidding), and present
by the Buyer with the assistance of the End- user (for Alternative Methods of
Procurement).

issi f Request for
ure that there are readily- available supplies upon submission o
gr:;(ation (RFQ) Bid since delivery Is anticipated upon issuance of PO/ Contract.

i isi f the mode of
Iy with the provisions of the Procurement Law regardiess of th
g:’orgsrzment, whether Competitive/ Public Bidding or the use of Alternative Methods
of Procurement.

Delivery/ Implementation period

1.

Strictly observe the “No Purchase Order (POY Contracts, No Delivery” Policy and
comply with the delivery period.

The Delivery Period shall be on January 2026 CENRO, Civic Center, Alsas, CSFP

During the delivery, strictly follow the provisions enumerated in the Terms and
Condition of the PO/ Confract including the Delivery Schedule, Penaity, among others.

In case there is a change in the Delivery Schedule and specifications, the End- user
through the Procurement Officer shall coordinate with the CGSO- Procurement
Management Division (PMD) for the latter to advise the supplier/ contractor regarding
the concern.

_ Coordination with the supplier/ contractor shall be the function of the CGSO- PMD as

its mandate.

For onsite delivery, ensure the coordination with the Inspector from the CGSO-
Property and Supply Management Division (PSMD) for the inspection of the delivery
in terms of quantity and quality of meals and to immediately notify the supplier/
contractor in case of any concemns before the acceptance.

Ensure that the food is packed in reusable containers or other environment-friendly
packaging. Eliminate the use of single-use plastics.

Inspection and Acceptance

a. The CGSO-PMSD shall inspect and accept delivery.

b. The supplier/contractor shall present the PO and Issue Charge Invoice/ Sales
Invoice

c. The CGSQO ~PMSD shall prepare the corresponding Inspection ans Acceptance
Reports Such documents will be used in notifying the concerned offices on the

delivery such as the City Accountant's Office (CAccO) and Commission on Audi
(COA) to include the same in the Payables. n Audt

AN



v.DELIVERABLES BY THE
SUPPLIER/ CONTRACTOR AND THE CITY GOVERNMENT

b._Strictly fol
ow the spe i :
S cifica .
chedule. tions and timely provision of requirements based on the delivery

The deliverab
es ;
of the City Government shall be as follows:

a. On-

deli egardless if the

time paym
ent :
Very is per mo of the supplier/ contractor ie., 15 days after delivery T
nth or Ordering Agreement.

End- use .
r shall monitor the delivery of requirements.

and on- timé payment of

C. The Proc
ure 4 ) J . . .
the supptier. ment Officer shall assist in the monitoring, delivery
d. Provi :
ovide necessary and readily- available documents such as during the conduct of POS!

audit.

.- o violati the
e. Evaluate the performance of the supplier/ contractor and in case there 158 yiotation 10

Contract/ Agreement, prepare @ Verified Report.

Prepared agd submitted by:

CONFORME:!

Signature over Printed Name
Date

followed by both parties

he Contract and should be strictly
ffected as well as the

Note: The TOR shall form part of t
otherwise, the implementation of the project/ program might be a

erformance of the suppliet/ contractor.




