Republic of the Philippines E E
Province of Pampanga
City of San Fernando .
Office of the Bids and Awards Committee E

REQUEST FOR QUOTATION
(FM-CSFP-CGSO-39; Revision No.03; 04/01/2022)

Project Title : Supply and Delivery of Tokens for the Planning and Assessment of the City Vice
Mayor's Office and Office of the Sangguniang Panlungsod on December 2025
in the City of San Fernando, Pampanga

Location of the Project :  Office of the City Vice- Mayor

Company Name Date : Nov 25, 2025
PR No. : 2025-11-02016

Address

Please quote your lowest price on the item/s listed below and submit your quotation duly signed by your
representative not later than Tuesday, December 2, 2025 10:00 AM at CGSO Building, City Civic Center,
Alasas, City of San Fernando, Pampanga.

Canvassed by: Approved by:
~ L)
Camille C. Mendiola mando E. Umali
Administrative Assistant 11 BAC Vice-Chakperson
NOTE: 1. ALL ENTRIES MUST BE READABLE
2. DELIVERY PERIOD WITHIN CALENDAR DAYS

3. WARRANTY SHALL BE FOR A PERIOD OF SIX (6) MONTHS FOR SUPPLIES & MATERIALS, ONE (1) YEAR FOR EQUIPMENT, FROM
DATE OF ACCEPTANCE BY THE PROCURING ENTITY
4. PRICE VALIDITY SHALL BE FOR A PERIOD OF CALENDAR DAYS

Ilt\le;n Qty Unit Item Description Remarks Unit Price Total

1 200 pack(s) Tokens
--Pastillas
--yemas
--Tarts
--Rice Cake

Total Amount:

After having carefully read and accepted your General Conditions, I quote you on the item at prices noted above.

Printed Name/ Signature

Tel No./ Cellphone No.

Date



TERMS OF REFERENCE

Supply and Delivery of Tokens for the Planning and Assessment of the City Vice
Mayor's Office and Office of the Sangguniang Panlungsod in December 2025 in
the City of San Fernando, Pampanga

I. BACKGROUND/RATIONALE

The Offices of the City Vice Mayor and the Sangguniang Panlungsod will conduct their
annual Planning and Assessment in December 2025 to review the accomplishments,
challenges, and performance of the current year and to develop strategic plans for the coming
year.

As part of this activity, the City Government intends to provide tokens of appreciation
to the participants and stakeholders who have contributed to the success of the offices'
legislative and administrative functions. The procurement of these items aims to ensure
uniformity, quality, and appropriateness of the tokens to reflect the dignity and integrity of
the City Government.

Il. BUDGETARY REQUIRMENT

The budgetary requirement for the Supply and Delivery of Tokens for the Planning and
Assessment of the City Vice Mayor's Office and Office of the Sangguniang Panlungsod in
December 2025 in the City of San Fernando, Pampanga is included in PPMP with Ref. 2025-
421 and in the Annual Procurement Plan (APP) of the City Government amounting to ONE
HUNDRED FIFTY THOUSAND PESOS (PHP 150,000,00)

11l. TERM AND CONDITIONS

During the procurement process and delivery/ implementation of the project, the end-
user and the supplies/contractor shall;

a. Specifications/ Schedule of Requirements

ITEM
Qry UNIT DESCRIPTION SPECIFICATION | DELIVERY DATE LOCATION

200 PACKS TOKENS —Pastillas —Yemas December 2025 TBA
--Tarts —Rice Cake
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IV. SCOPE OF WORK/DELIVERABLES

The Supplier shall be responsible for the supply and delivery of tokens in accordance
with the approved quantity, design, and specifications to be provided by the Offices of the City
Vice Mayor and the Sangguniang Panlungsod.

1. Items:
o Tokens (specific type to be determined, e.g., plaques, mugs, tumblers,
keychains, customized items, etc.)
o Design and material must be approved by the City Vice Mayor's Office prior to
production.
2. Quantity:
o To be finalized based on the confirmed number of participants and recipients.
3. Delivery Site:

o Office of the City Vice Mayor, City Hall, City of San Fernando, Pampanga.
4. Delivery Schedule:

o On or before the conduct of the Planning and Assessment in December 2025.
5. Inclusions:

o Packaging and labeling of each token.

o Design layout or mock-up for approval prior to production.

V. DELIVERABLES BY THE SUPPLIER/CONTRACTOR AND THE CITY GOVERNMENT

A. Deliverables of the Supplier/Contractor

1. Supply and delivery quality, well-designed, and properly packaged tokens as approved.
2. Submit at least one (1) sample item for approval before mass production.

3. Ensure timely delivery of all items at the specified venue and date.

4. Replace any defective, damaged, or non-compliant items immediately upon notice.

5. Submit billing and documentary requirements after successful delivery and acceptance.

B. Deliverables of the City Government

1. Provide final specifications, design, and quantity of tokens.

2. Review and approve the sample taken prior to full production.

3. Inspect and accept delivered items in accordance with the approved specifications.

4. Process payment to the Supplier upon completion and submission of all required
documents.
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Prepared by:

o
J cskxca Puno
Procurecment officer

Noted by:
Ak Ay ¢

Hon. Aurelio Brenz P. Gonzales
City Vice Mayor

Checked by:

Ferdindnd Dizon
Executiyve Assistant [

CONFORME:

Signature over Printed Name

Date

Note: The TOR shall form part of the Contract and should be strictly followed by both parties otherwise, the implementation of the
project/ program might be affected as well as the performance of the supplier/ contractor.
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