Republic of the Philippines E z E
Province of Pampanga -
City of San Fernando
Office of the Bids and Awards Committee E

REQUEST FOR QUOTATION
(FM-CSFP-CGSO-39; Revision No.03; 04/01/2022)

Project Title : Supply and Delivery of Meals to be served during the Women's Week 2025
Celebration - Mapag-Arugang Nicolasa Dayrit '"Malusog na Pag-iisip,
Maaliwalas na Kinabukasan ng mga Kabataan" activity in the City of San
Fernando, Pampanga

Location of the Project:  City Administrator's Office

Company Name Date : Aug 20, 2025
PR No.: 2025-08-01378

Address

Please quote your lowest price on the item/s listed below and submit your quotation duly signed by your
representative not later than Wednesday, August 27, 2025 10:00 AM at CGSO Building, City Civic Center,
Alasas, City of San Fernando, Pampanga.

Canvassed by: Approved by:
Rachelle M. Pangilinan Engr. Miclfael N. Quizon, Jr.
BAL Chairperson
NOTE: 1. ALL ENTRIES MUST BE READABLE
2. DELIVERY PERIOD WITHIN CALENDAR DAYS

3. WARRANTY SHALL BE FOR A PERIOD OF SIX (6) MONTHS FOR SUPPLIES & MATERIALS, ONE (1) YEAR FOR EQUIPMENT, FROM
DATE OF ACCEPTANCE BY THE PROCURING ENTITY

4. PRICE VALIDITY SHALL BE FOR A PERIOD OF CALENDAR DAYS
Item . o R
No Qty | Unit | Item Description Remarks Unit Price Total
1 500 | pack(s) | Meals for the PARTICIPANTS (2 Sessions)
SET MAg-AB2
Special Cheese Burger Sandwich with Fries;
250ml Minute Maid

2 10 | pack(s) | LUNCH for SPEAKERS and Staff

SEMI SPECIAL PACKED LUNCH

SET MES5-AB4

BBQ Chicken, Chopsuey, Banana/Pastries, 1cup
Rice; 300ml Coke Mismo

Total Amount:

After having carefully read and accepted your General Conditions, I quote you on the item at prices noted above.

Printed Name/ Signature

Tel No./ Cellphone No.

Date



TERMS OF REFERENCE

s to be served during the Women's Week
lasa Dayrit “Malusog na Pag-
" activity in the City

Supply and Delivery of Meal
2025 Celebration - Mapag-Arugang Nico
iisip, Maaliwalas na Kinabukasan ng mga Kabataan

of San Fernando, Pampanga

1.BACKGROUND
e City Government of San Fernando,

In reference to Article XV Section 70 of the New GAD Code, th
tion of the local heroin led by

Pampanga celebrates the Women Week every year in recogni
Nicolasa Dayrit whose birthday falls in September 10.

Thus, the Gender and Development Office in partnership with different national and local

government agencies, Civil society’s organization will lead in this year celebration giving tribute

to the women sector in all spheres of the society
Mayor Vilma Balle-Caluag.

led by the 1%t Women-Local Chief Executive,

Mayor Caluag symbolizes the epitome of a woman, dared to struggle, and rises over all the
challenges to become of what she is today, to be a good leader and a transparent public servant,
inspiring Fernandino-Women to be more empowered and active partners in nation building, the
modern-day Nicolasa Dayrit, brave and has passion to serve the public. The Women Week’s
Activities will highlight the role of Women and girls in nation building as we developed all their
human attributes (from mental and Reproductive Health and others.) enriching their socio-
economic and political development towards their empowerment.

1II.LBUDGETARY REQUIREMENT

The Budgetary Requirement for the Supply and Delivery of Meals to be served during the Women's
Week 2025 Celebration - Mapag-Arugang Nicolasa Dayrit "Malusog na Pag-iisip, Maaliwalas na
Kinabukasan ng mga Kabataan" activity in the City of San Fernando, Pampanga is included in the
PPMP with Ref. No. 2025-2435 and already included in the Annual Procurement Plan (APP) of
the City Government, which is in the amount of ONE HUNDRED TWO THOUSAND FIVE HUNDRED

PESOS (P 102,500.00).

Ill. OBJECTIVES

1. To impart to young students the heroic deeds of non-combatant Dayrit-Panlilio and her
desire to serve the sick and injured revolutionaries during the Philippine-American War.

2. Be like the modern-day Nicolasa Dayrit, brave, selfless and dedicated to serve fellow
constituents towards development of oneself and the community in general.

3. To actively participate in different women-related empowerment activities that will
sustain their enthusiasm and develop their skills and capabilities to become better and
productive person.

SOURCE OF FUNDS: SPA-GAD ADVOCACY PROGRAM 3000-2-1-13-013-006
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IV.TERMS AND CONDITIONS

During the procurement process and delivery/ implementation of the contract, the end- user and

the supplier/ contractor shall:

a. Specifications/ Schedule of Requirements

“location |

Qty. | unit Item Description/ Delivery Date W
Specifications | |

LUNCH for SPEAKERS

and Staff

SEMI SPECIAL PACKED :
LUNCH September Mini Convention, |

" P3X | oET ME5-AB4 11, 2025 Heroes Hall, CSFP |

BBQ Chicken, Chopsuey, t
Banana/Pastries, 1cup
Rice; 300ml Coke Mismo
Meals for the
PARTICIPANTS (2
SesSigns) September Mini Convention,
"o o SET Mep B2 11, 2025 Heroes Hall, CSFP
Special Cheese Burger
Sandwich with Fries;

250ml Minute Maid |

b. Procurement Process

1. For the End- user, ensure the completion of the documents in order to proceed

with the procurement process.

2. For the supplier/ provider, ensure the completeness of the documents being
required by the Bids and Awards Committee (BAC) for the procurement process on- time
based on the procurement schedule including this TOR duly signed by the end- user and

conform by the supplier/ contractor.

3. If the procurement process reaches the ensuing year, observe that the allowed

delivery is only up to what is stipulated in the contract.

4. For the End- user, present clearly this TOR during the Pre- Bid Conference for the
information of the prospective bidder/s (for Competitive/ Public Bidding), and
present by the Buyer with the assistance of the End- user (for Alternative

Methods of Procurement).

5. Ensure to supply the requirements upon issuance of DOC.
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b Comply with the provisions of the Procurement Law regardiess of the mode of

procurement, whether Competitive/ Public Bidding or the use of Alternative
Methods of Procurement.

C. Delivery/ Implementation period

I Strictly observe the “No Purchase Order (PO)/ Delivery Order Contract (DOC), No
Delivery” Policy and comply with the delivery period.

2. The Delivery Date shall be on September 11, 2025.

3. During the delivery, strictly follow the provisions enumerated in the Terms and
Condition of the PO/ Contract including the Delivery Schedule, Penalty, among
others.

4 In case there is a change in the Delivery Schedule and specifications, the End- user
through the Procurement Officer shall coordinate with the CGSO- Procurement
Management Division (PMD) for the latter to advise the supplier/contractor
regarding the concern.

n

Coordination with the supplier/ contractor shall be the function of the CGSO-
PMD as its mandate.

6. For onsite delivery, ensure the coordination with the Inspector from the CGSO-
Property and Supply Management Division (PSMD) for the inspection of the delivery
in terms of quantity and quality and to immediately notify the supplier/contractor in
case of any concerns before the acceptance.

d. Inspection and Acceptance

1. The End-User shall accept the delivery with the (1) delivery receipts and submit
immediately to the Inspector of CGSO-PSMD.

Such documents will be used in notifying the concerned offices on the delivery such
as the City Accountant’s Office (CAccO) and Commission on Audit (COA) to include
the same in the Payables.

DELIVERABLES BY THE SUPPLIER/ CONTRACTOR AND THE CITY GOVERNMENT
The deliverables of the supplier/ contractor shall be as follows:
a. Provide the quantity of meals being required by the project/program; and

b. Strictly follow the specifications and timely provision of requirements based on the
delivery schedule.
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The deliverables of the City Government shall be as follows:
a. On-time payment of the supplier/ contractor i.e., 15 days after the month.
b. End- user shall monitor the delivery of requirements.

¢. The Procurement Officer shall assist in the monitoring, delivery and on- time payment
of the supplier.

d. Provide necessary and readily- available documents such as during the conduct of
post- audit.

e. Evaluate the performance of the supplier/ contractor and in case there is a violation
to the Contract/ Agreement, prepare a Verified Report.

Prepared and submitted by:

Ms. AMWA&&JTAN

FGEPS TWE CHAIRPERSON
Procurement Officer/End-User

CONFORME:

Signature over Printed Name

Approved by:

Date

\Note: This TOR shall form part of the Contract and should be strictly followembit;o_tzﬁgﬁdrﬁés'

"otherwise, the implementation of the project/ program might be affected as well as the
performance of the supplier/ contractor. o

CamScanner


https://v3.camscanner.com/user/download

