
Please quote your lowest price on the item/s listed below and submit your quotation duly signed by your
representative not later than Wednesday, August 20, 2025 10:00 AM at CGSO Building, City Civic Center,
Alasas, City of San Fernando, Pampanga.

Item
No. Qty Unit Item Description Remarks Unit Price Total

1 20 pc(s) Cadaver/Body Bag
• Material: Made from medical-grade PVC
• Color: Black
• Leakproof, Waterproof, and Windproof
• Seamless Sides
• Size: 86 x 35 inches (218.5 x 89 cm)
• Thickness: 0.3mm
• Carrying Handles: Equipped with 6 durable
carrying handles
• Maximum Capacity: Can hold up to 120 kg (265
lbs)

2 30 pc(s) Coverall Personal Protective Equipment (PPE)
Suit
• Zipper Closure with flap
• Elastic Design
• Non-woven SMS fabric laminating material
• Wear-resistant and dust-proof, anti-bacterial and
waterproof
• With Hood
• Elastic brim, elastic waist, elastic cuff

3 30 pc(s) Respirator N95 Masks
• N95 1860
• Material: Non-woven poly propylene fabric
• Disposable
• With nose clip
• Size: Width 95mm, Length 120mm
• Mask Securing Loops: 4mm Elastic
• Fluid Resistant

4 4 pc(s) Full Body Mannequin (2 women, 2 men)

5 4 pc(s) Wig for Mannequin (2 women, 2 men)

6 4 pack(s) Ziplock Resealable Bags 9.5 x 13 (10-20 pcs per
pack)

Republic of the Philippines
Province of Pampanga

City of San Fernando
Office of the Bids and Awards Committee

REQUEST FOR QUOTATION
(FM-CSFP-CGSO-39; Revision No.03; 04/01/2022)

Project Title : Supply and Delivery of Training Materials to be used for the Basic
Management of the Dead and Missing Person Training 2025 in the City of San
Fernando, Pampanga

Location of the Project : City Disaster Risk Reduction and Management Office

Company Name

Address

Date : Aug 13, 2025
PR No. : 2025-08-01340

Canvassed by:

Camille C. Mendiola

Approved by:

Engr. Michael N. Quizon, Jr.
BAC Chairperson

NOTE: 1. ALL ENTRIES MUST BE READABLE
2. DELIVERY PERIOD WITHIN _____ CALENDAR DAYS
3. WARRANTY SHALL BE FOR A PERIOD OF SIX (6) MONTHS FOR SUPPLIES & MATERIALS, ONE (1) YEAR FOR EQUIPMENT, FROM

DATE OF ACCEPTANCE BY THE PROCURING ENTITY
4. PRICE VALIDITY SHALL BE FOR A PERIOD OF _____ CALENDAR DAYS



Item
No. Qty Unit Item Description Remarks Unit Price Total

7 2 pack(s) Zip Tie 2.5 x 130 - (100 pcs per pack)

8 30 pc(s) Reflectorized Vests
• Polyester Nylon Mesh Material
• Reflectorized
• High visibility in low light conditions (Orange /
Light Green)

9 30 pair(s) Industrial Gloves
• Rubber Made
• 0.35 to 1.0 mm thick
• Resists to puncture, cuts, abrasions and chemical
exposure
• Black / Yellow Color

10 30 pc(s) Safety Goggles (Medical)
• Anti-fog coating, anti-scratch, anti-septic,
• Elastic silicone frames
• Work Safety Googles
• Frame leg length: 13.9 – 15 cm

11 2 pack(s) Body Tag White Blank (100 pcs per pack)

12 2 pack(s) Disposable Apron (100 pcs per pack)

13 4 set(s) Lego Blocks (300-500 pcs per set)

14 30 pc(s) Training Kit Backpack (Outdoor Backpack -
Heavy Duty, with CSFP & CDRRMC Logo)

After having carefully read and accepted your General Conditions, I quote you on the item at prices noted above.

Republic of the Philippines
Province of Pampanga

City of San Fernando
Office of the Bids and Awards Committee

REQUEST FOR QUOTATION
(FM-CSFP-CGSO-39; Revision No.03; 04/01/2022)

Project Title : Supply and Delivery of Training Materials to be used for the Basic
Management of the Dead and Missing Person Training 2025 in the City of San
Fernando, Pampanga

Location of the Project : City Disaster Risk Reduction and Management Office

Total Amount:

Printed Name/ Signature

Tel No./ Cellphone No.

Date
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TERMS OF REFERENCE 
 
SUPPLY AND DELIVERY OF TRAINING MATERIALS TO BE USED FOR THE BASIC 
MANAGEMENT OF THE DEAD AND MISSING PERSON TRAINING 2025 IN THE CITY OF 
SAN FERNANDO, PAMPANGA. 
  
I.BACKGROUND 
 
The Philippines has witnessed the effects of recent major disasters, which have claimed 
thousands of lives. The government's focus has primarily been on the response, recovery, and 
management of survivors. However, less attention has been given to the administration and 
supervision of human remains and missing persons. Little do we know that managing the dead 
is one of the most difficult challenges in disaster management. 
 
There is a need to standardize the system for handling dead bodies, from their recovery and 
identification to transfer and final disposal, while ensuring compliance with legal requisites and 
norms, and guaranteeing respect for the dignity of the deceased and their families in 
accordance with their cultural and religious beliefs. This training proposal will serve as an 
integral component of the National Disaster Risk Reduction Plan, aimed at educating LGUs, 
local communities, and organizations of first responders on handling mass casualties, as well as 
preserving proper decorum for those who have passed away. 
 
II.BUDGETARY REQUIREMENT 
 
The Budgetary Requirement for the Supply and Delivery of Training Materials to be used for the 
Basic Management of the Dead and Missing Person Training 2025 in the City of San Fernando, 
Pampanga, is included in the PPMP in the amount of NINETY SIX THOUSAND THREE 
HUNDRED PESOS (P 96,300.00). 
 
III.OBJECTIVESS 
 
• Explain the importance of the management of the dead and missing during disasters as part of 
the National Disaster Response Plan and as related to the Incident Command System; 
• Identify the roles and responsibilities of each agency under the Management of the Dead and 
Missing Cluster; 
• Explain the process of handling dead bodies, the importance of the chain of custody, reports 
generation and gathering, reports about missing persons and the bereaved families of the dead 
and missing; 
• Describe the process of reporting disaster casualties; and 
• Apply the general principles of the management of the dead, missing persons and bereaved 
families in a practical exercise 
 
IV.TERMS AND CONDITIONS  
 
During the procurement process and delivery/ implementation of the contract, the end-user and 
the supplier/ contractor shall: 

a. Specifications/ Schedule of Requirements 
 

Qty. Unit Item Description/ 
Specifications 

Delivery Date Location 

20 pcs 

Cadaver/Body Bag 
 • Material: Made from 
medical-grade PVC  
• Color: Black  
• Leakproof, 
Waterproof, and 
Windproof  
• Seamless Sides 
 • Size: 86 x 35 inches 
(218.5 x 89 cm) 
 • Thickness: 0.3mm  

August-
December 

2025 

Central Storage, New 
Public Market, Del 

Pilar, CSFP 
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• Carrying Handles: 
Equipped with 6 durable 
carrying handles  
• Maximum Capacity: 
Can hold up to 120 kg 
(265 lbs) 

30 pcs 

Coverall Personal 
Protective Equipment 
(PPE) Suit  
• Zipper Closure with 
flap • Elastic Design 
 • Non-woven SMS 
fabric laminating 
material  
• Wear-resistant and 
dust-proof, anti-
bacterial and waterproof 
• With Hood 
 • Elastic brim, elastic 
waist, elastic cuff 

30 pcs 

Respirator N95 Masks 
 • N95 1860  
• Material: Non-woven 
poly propylene fabric 
 • Disposable 
 • With nose clip 
 • Size: Width 95mm, 
Length 120mm  
• Mask Securing Loops: 
4mm Elastic  
• Fluid Resistant 

4 pcs 
Full Body Mannequin (2 
women, 2 men) 

4 pcs 
Wig for Mannequin (2 
women, 2 men) 

4 packs 
Ziplock Resealable 
Bags 9.5 x 13 (10-20 
pcs per pack) 

2 packs 
Zip Tie 2.5 x 130 - (100 
pcs per pack) 

30 pcs 

Reflectorized Vests  
• Polyester Nylon Mesh 
Material  
• Reflectorized 
• High visibility in low 
light conditions (Orange 
/ Light Green) 

30 pairs 

Industrial Gloves  
• Rubber Made 
 • 0.35 to 1.0 mm thick  
• Resists to puncture, 
cuts, abrasions and 
chemical exposure  
• Black / Yellow Color 

30 pcs 

Safety Goggles 
(Medical)  
• Anti-fog coating, anti-
scratch, anti-septic, 
 • Elastic silicone 
frames 
 • Work Safety Googles 
• Frame leg length: 13.9 
– 15 cm 
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2 packs 
Body Tag White Blank 
(100 pcs per pack) 

2 packs 
Disposable Apron (100 
pcs per pack) 

4 sets 
Lego Blocks (300-500 
pcs per set) 

30 pcs 

Training Kit Backpack 
(Outdoor Backpack - 
Heavy Duty, with CSFP 
& CDRRMC Logo) 

 
b. Procurement Process 

1. For the End-user, ensure the completion of the documents in order to proceed with 
the procurement process. 

2. For the supplier/provider, ensure the completeness of the documents being required 
by the Bids and Awards Committee (BAC) for the procurement process on- time based 
on the procurement schedule including this TOR duly signed by the end-user and 
conformed by the supplier/contractor. 

3. If the procurement process reaches the ensuing year, observe that the allowed 
delivery is only up to what is stipulated in the contract. 

4. Ensure to supply the requirements upon issuance of DOC. 
5. Comply with the provisions of the Procurement Law regardless of the mode of 

procurement, whether Competitive/Public Bidding or the use of Alternative Methods of 
Procurement. 
 

c. Delivery/ Implementation period 
 
1. Strictly observe the “No Purchase Order (PO)/ Delivery Order Contract (DOC), No 

Delivery” Policy and comply with the delivery period. 
2. The Delivery Period shall be from August-December 2025. 
3. During the delivery, strictly follow the provisions enumerated in the Terms and 

Condition of the PO/ Contract including the Delivery Schedule, Penalty, among others. 
4. In case there is a change in the Delivery Schedule and specifications, the End- user 

through the Procurement Officer shall coordinate with the CGSO-Procurement 
Management Division (PMD) for the latter to advise the supplier/contractor regarding 
the concern. 

5. Coordination with the supplier/ contractor shall be the function of the CGSO-PMD as 
its mandate. 

6. For onsite delivery, ensure the coordination with the Inspector from the CGSO- 
Property and Supply Management Division (PSMD) for the inspection of the delivery 
in terms of quantity and quality and to immediately notify the supplier/contractor in 
case of any concerns before the acceptance.  
 

d. Inspection and Acceptance 
 

1. The CGSO-PSMD shall inspect and accept the delivery 
2. The supplier/contractor shall present the PO and issue Sales Invoice 
3. The CGSO-PSMD shall prepare the corresponding Inspection and Acceptance 

Report/s. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



4 
 

 
 
V.DELIVERABLES BY THE SUPPLIER/ CONTRACTOR AND THE CITY GOVERNMENT 
 
The deliverables of the supplier/ contractor shall be as follows: 

a. Provide the quantity of training materials required by the project/ program; and 
b. Strictly follow the specifications and timely provision of requirements based on the delivery 

schedule. 
c.  

The deliverables of the City Government shall be as follows: 
a. On- time payment of the supplier/ contractor i.e., 15 days after the month. 
b. End- user shall monitor the delivery of requirements. 
c. The Procurement Officer shall assist in the monitoring, delivery and on-time payment of 

the supplier. 
d. Provide necessary and readily-available documents such as during the conduct of post- 

audit. 
e. Evaluate the performance of the supplier/contractor and in case there is a violation to the 

Contract/Agreement, prepare a Verified Report. 
 
 
Prepared and submitted by: 
 
 
 
 RAYMOND B. DEL ROSARIO        

City DRRM Officer  

 

 

   

 

   

 

Note: This TOR shall form part of the Contract and should be strictly followed by both parties 
otherwise, the implementation of the project/ program might be affected as well as the 
performance of the supplier/ contractor.          

CONFORME: 

 

Signature over Printed Name 

 

Date 


