
Please quote your lowest price on the item/s listed below and submit your quotation duly signed by your
representative not later than Monday, June 23, 2025 10:00 AM at CGSO Building, City Civic Center, Alasas,
City of San Fernando, Pampanga.

Item
No. Qty Unit Item Description Remarks Unit Price Total

1 320 pax 1 cup Lelut Balatung and 2 pcs palitaw
with drinks

After having carefully read and accepted your General Conditions, I quote you on the item at prices noted above.

Republic of the Philippines
Province of Pampanga

City of San Fernando
Office of the Bids and Awards Committee

REQUEST FOR QUOTATION
(FM-CSFP-CGSO-39; Revision No.03; 04/01/2022)

Project Title : Supply and Delivery of Meals to be served for all working committees and staff
during the 2025 Oath of Excellence: Advancing Performance and Governance
through a Unified Leadership Mandate of the City of San Fernando, Pampanga

Location of the Project : City Mayor's Office

Company Name

Address

Date : Jun 17, 2025
PR No. : 2025-06-01074

Canvassed by:

Camille C. Mendiola

Approved by:

Engr. Michael N. Quizon, Jr.
BAC Chairperson

NOTE: 1. ALL ENTRIES MUST BE READABLE
2. DELIVERY PERIOD WITHIN _____ CALENDAR DAYS
3. WARRANTY SHALL BE FOR A PERIOD OF SIX (6) MONTHS FOR SUPPLIES & MATERIALS, ONE (1) YEAR FOR EQUIPMENT, FROM

DATE OF ACCEPTANCE BY THE PROCURING ENTITY
4. PRICE VALIDITY SHALL BE FOR A PERIOD OF _____ CALENDAR DAYS

Total Amount:

Printed Name/ Signature

Tel No./ Cellphone No.

Date
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RATIONALE 
 

The Oath-Taking Ceremony of the newly elected public officials of the City of San Fernando is 

more than a tradition; it is a solemn and sacred affirmation of servant leadership. It marks the 

beginning of another chapter in public service anchored in humility, compassion, and love for the 

people. 

In accordance with Section 92, Title Three, Book I of the Local Government Code of 1991, the 

City Government of San Fernando recognizes the importance of holding a formal and 

meaningful Oath-Taking Ceremony for its newly elected officials, traditionally conducted on 

June 30 following the elections. 

In a historic and divinely favored outcome, the entire slate under the administration of re-elected 

City Mayor Hon. Vilma Caluag achieved a 12-0 victory—an extraordinary first in the city’s 

political history. This resounding success reflects the public’s confidence in a governance 

anchored on performance, integrity, compassion, and excellence. 

Aligned with the City Government’s Performance and Governance Management Program 

(PGMP), this event serves as an official recommitment of our elected leaders to: 

• uphold accountability and transparency; 

• deliver citizen-centered outcomes; 

• promote ethical leadership; 

• drive inclusive growth and sustainable development; 

• foster unity and collaborative governance. 

Through this event, we gather as one city to honor the trust given by the citizens and to renew the 

commitment of our leaders to govern with wisdom, justice, and a heart that beats for every 

Fernandino. 

 

II. Objectives 

1. To formally recognize and celebrate the historic 12-0 victory of the elected city 

officials, led by Mayor Vilma Caluag, through a solemn Oath-Taking Ceremony that 

reflects their commitment to good governance, unity, and genuine public service for all 

Fernandinos. 

2. To organize a well-coordinated, respectful, and spirit-filled event that honors the 

favor and guidance of God, while fostering love, gratitude, and hope among city 

leaders, stakeholders, and the community. 
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3. To reinforce leadership accountability and set the tone for a performance-driven 

administration guided by the Performance and Governance Management Program 

(PGMP) framework. 

4. To inspire both public officials and citizens to contribute actively to building a stronger, 

kinder, and more blessed San Fernando, where governance is both effective and 

compassionate. 

 

III. Program Linkage to PGMP 

The Oath-Taking Ceremony will serve as an official platform to: 

• Align strategic governance goals with public service values. 

• Promote a culture of excellence and performance-driven leadership. 

• Strengthen citizen engagement and trust in government. 

• Showcase the administration’s commitment to monitoring, evaluation, and continuous 

improvement as embedded in the PGMP. 

• Inspire government officials and employees to embody the principles of 

transformational leadership, servant leadership, and inclusive governance. 

Budgetary Requirements: 
 
The Approved Budget for the Supply and Delivery of Meals to be served for all 
working committees and staff during the 2025 Oath of Excellence: Advancing 
Performance and Governance through a Unified Leadership Mandate in the City 
of San Fernando, Pampanga is included in the PPMP with Reference Number 2025-
2158 and already included in the Annual Procurement Plan (APP) of the City 
Government, which is in the amount of 50,240.00 amount in figure or fifty thousand 
two hundred forty pesos amount in words. 

 

Minimum Requirement for the Supplier 
 

1. The Supplier must ensure the specifications and schedule of requirements 
indicated in the Purchase Order. 

 
A. The Supplier must ensure the following details: 

 

PARTICULARS QUANTITY UNIT COST AMOUNT 

1 cup Lelut Balatung and 2 
pcs palitaw with drinks 

320 pax 157.00 50,240.00 

 TOTAL AMOUNT: 50,240.00 
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2. The concerned office thru the Designated Procurement Officer will inform the 
supplier for the whole details of the delivery at least 1 – 2 days before the event 
to provide the order as per approved Delivery Order Contract and Order List. 

 
3. The supplier must be open for any changes and cancellation of orders for the 

unforeseen circumstances. 
 

4. The supplier must be compliant with the IATF Health and Safety Protocols.  
 

5. The Supplier must follow the procurement, delivery and inspection procedure set 
by the City Government of San Fernando, Pampanga for procured good and 
services.  

 
Deliverables by the Supplier and City Government 
 
The deliverables of the supplier shall be as follows: 
  

a. Provide the quantity of meals being required by the project/ program; and 
 

b. Strictly follow the specifications and timely provision of requirements based on 
the delivery schedule. 

 
The deliverables of the City Government shall be as follows: 
 
a. On- time payment of the supplier i.e., 15 days after delivery regardless if the delivery 

is per month or Ordering Agreement. 
 
b. End- user shall monitor the delivery and completeness of requirements and 

documents to avoid delays. 
 

c. The Procurement Officer shall assist in the monitoring, delivery and on- time payment 
of the supplier. 

 
d. Provide necessary and readily- available documents such as during the conduct of 

post- audit. 
 

e. Evaluate the performance of the supplier/ contractor and in case there is a violation 
to the Contract/ Agreement, prepare a Verified Report. 
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Prepared by:        
 

 
 

Charlotte Estolano 
Procurement Officer 
 
 
Noted by:      Conforme: 
 
 
Reymundo M. Hipolito, Jr.   ________________________________ 
Executive Assistant IV     Signature Above Printed Name/ Date 
 
 
 
 
 

 
 
 
 
 

Note: This TOR shall form part of the Contract and should be strictly followed by both 

parties otherwise; the implementation of the project/program might be affected as well as the 

performance of the supplier/contractor. 


