
Please quote your lowest price on the item/s listed below and submit your quotation duly signed by your representative
not later than Monday, March 25, 2024 10:00 AM at CGSO Building, New Public Market, Del Pilar, City of San
Fernando, Pampanga.

Item
No. Qty Unit Item Description Remarks Unit Price Total

1 60 pc(s) Standard Custom Long-Sleeved
Specification:
--printed cut and sew shirt involves dye sublimation
printing the custom patterns:
(FRONT PATTERN)
--Hems Ambulance, Star of Life, City Health Office Logo
(left arm). HEMS logo (right arm), City of San Fernando
logo (left chest), white stripe pattern from left chest area
extended until hem of the shirt, three stripe pattern right
and left arm (white, blue and white) white diagonal stripe
pattern from left shoulder extended to left chest area with
unequal size white pattern at ending.
(BACK PATTERN)
--Star of light located at the upper center portion of the
shirt, HEMS name (white in color) located below the star
of light, and ECG Tracing (white in color) below the
HEMS name extended horizontally. The main color of the
shirts is Blue both arms (back and front) chest and back
(upper portion) is blue in color and lower portion of chest
and back area is black in color. Note: minimal splashes of
black paint scattered in upper chest and back area

After having carefully read and accepted your General Conditions, I quote you on the item at prices noted above.

Republic of the Philippines
Province of Pampanga

City of San Fernando
Office of the Bids and Awards Committee

REQUEST FOR QUOTATION
(FM-CSFP-CGSO-39; Revision No.03; 04/01/2022)

Project Title : Supply and Delivery of Uniforms to be used for the Health Emergency
Management Staff (HEMS) Unit of the City Health Office for 2024 in the City of
San Fernando, Pampanga

Location of the Project : City Health Office

Company Name

Address

Date : Mar 19, 2024
PR No. : 2024-03-00521

Canvassed by:

Camille C. Mendiola

Approved by:

Engr. Michael N. Quizon, Jr.
BAC Chairperson

NOTE: 1. ALL ENTRIES MUST BE READABLE
2. DELIVERY PERIOD WITHIN _____ CALENDAR DAYS
3. WARRANTY SHALL BE FOR A PERIOD OF SIX (6) MONTHS FOR SUPPLIES & MATERIALS, ONE (1) YEAR FOR EQUIPMENT, FROM DATE OF

ACCEPTANCE BY THE PROCURING ENTITY
4. PRICE VALIDITY SHALL BE FOR A PERIOD OF _____ CALENDAR DAYS

Total Amount:

Printed Name/ Signature

Tel No./ Cellphone No.

Date



TERMS OF REFERENCE 

 Supply and Delivery of Uniform to be used for the Health Emergency 

Management Staff (HEMS) Unit of the City Health Office for 2024 in the City of San 

Fernando, Pampanga 

I. BACKGROUND 

Wearing uniforms in the workplace has a variety of benefits for both the employees and employers. Not 

only do they promote unity and save time and money, but they also provide employee protection, acts as 

walking advertisements, and improve customer relationships. 

Wearing uniform in the workplace helps identify employees, avoiding mistakes and uncomfortable 

situations. 

II. BUDGETARY REQUIREMENT  

 

The budgetary requirement for the Supply and Delivery of Uniform to be used for the Health Emergency 

Management Staff (HEMS) Unit of the City Health Office for 2024 in the City of San Fernando, Pampanga 

PPMP with Reference no. 2024-1123 and already included in the Annual Procurement Plan of the City 

Government, which is in the amount of SIXTY THOUSAND PESOS. (P 60,000) 

 

III. OBJECTIVES 

 

The objectives of the Supply and Delivery of Uniform to be used for the Health Emergency Management 

Staff (HEMS) Unit of the City Health Office for 2024 in the City of San Fernando, Pampanga as follows: 

 

1. To helps to identify employees. 

2. To help employees to feel part of the same team.  

IV.TERMS AND CONDITIONS  
 
During the procurement process and delivery/ implementation of the contract, the end- user and the 
supplier/ contractor shall: 
 
a. Specifications/ Schedule of Requirements 

 

 Initial taking of the body and foot measurements and fitting, all other activities in relation to this 
project shall be undertaken within the PPA premises. In no Instance shall an employee be obliged 
to go to the shop of the Supplier for re-measurement, fitting and re-fitting. 

 The supplier shall make the necessary alterations pertaining to sizing, width and length of the 
uniform or completely replace the same, as the situation may warrant, free of charge, The duly 
altered uniform shall be delivered within two (2) weeks from receipt of uniform subject to 
alteration or replacement.  

 There shall be a mandatory “fitting and alteration period” during which the HEMS personnel shall 
try the uniform for fitting and note any alterations needed for its use. It shall last for two (2) weeks 
beginning on the day the uniform is delivered for fitting. The supplier has the right to refuse any 
request/s for alterations made outside this period.  

 Six (6) months warranty on manufacturer defects for the Tactical boots from the date of receipt 
of Acceptance. Certification from the supplier must be submitted as part of the Tactical proposal.  

 Within the warranty period, the Supplier shall within seventy hours (72) hours from notice, 
replace the defective Tactical boots at no cost to PPA.  
 
 
 



QTY UNIT ITEM DESCRIPTION / SPECIFICATIONS DELIVERY 
DATE 

LOCATION 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

60 
Pieces 

Standard Custom Long-Sleeved 

Specification: 

--printed cut and sew shirt involve dye 

sublimation printing the custom patterns: 

(FRONT PATTERN) 

--Hems Ambulance, Star of Life, City 

Health Office Logo (left arm). HEMS logo 

(right arm), City of San Fernando logo (left 

chest), white stripe pattern from left chest 

area extended until hem of the shirt, three 

stripe pattern right and left arm (white, 

blue and white) white diagonal stripe 

pattern from left shoulder extended to left 

chest area with unequal size white pattern 

at ending. 

(BACK PATTERN) 

--Star of light located at the upper center 

portion of the shirt, HEMS name (white in 

color) located below the star of light, and 

ECG Tracing (white in color) below the 

HEMS name extended horizontally. The 

main color of the shirts is Blue both arms 

(back and front) chest and back (upper 

portion) is blue in color and lower portion 

of chest and back area is black in color. 

Note: minimal splashes of black paint 

scattered in upper chest and back area 

April 
2024 

Central Storage, 
New Public Market, 
Brgy. Del Pilar, CSFP 

 
b. Procurement Process 
 

1. For the End- user, ensure the completion of the documents in order to proceed with the 
procurement process. 

2. For the supplier/ provider, ensure the completeness of the documents being required by the Bids 
and Awards Committee (BAC) for the procurement process on- time based on the procurement 
schedule including this TOR duly signed by the end- user and conformed by the supplier/ 
contractor. 

3. If the procurement process reaches the ensuing year, observe that the allowed transaction is only 
up to what is stipulated in the contract. 

4. For the End- user, present clearly this TOR during the Pre- Bid Conference for the information of 
the prospective bidder/s (for Competitive/ Public Bidding), and present by the Buyer with the 
assistance of the End- user (for Alternative Methods of Procurement). 

5. Ensure to supply the requirements upon issuance of DOC. 
6. Comply with the provisions of the Procurement Law regardless of the mode of procurement, 

whether Competitive/ Public Bidding or the use of Alternative Methods of Procurement. 
 

c. Delivery/ Implementation period 
 
1. Strictly observe the “No Purchase Order (PO)/ Delivery Order Contract (DOC), No Delivery” Policy 

and comply with the delivery period. 
2. The Delivery Period shall be on April 2024  
3. During the delivery, strictly follow the provisions enumerated in the Terms and Condition of the 

PO/ Contract including the Delivery Schedule, Penalty, among others. 
4. In case there is a change in the Delivery Schedule and specifications, the End- user through the 

Procurement Officer shall coordinate with the CGSO- Procurement Management Division (PMD) 
for the latter to advise the supplier/ contractor regarding the concern. 



5. Coordination with the supplier/ contractor shall be the function of the CGSO- PMD as its mandate. 
 

d. Inspection and Acceptance 
 

1. The CGSO- PSMD shall inspect and accept the delivery provided that all the 
specifications/description of item requested are complied. 

2. The supplier/contractor shall present the PO and issue Sales Invoice. 
3. The CGSO- PSMD shall prepare the corresponding Inspection and Acceptance Report/s. 

 
Such documents will be used in notifying the concerned offices on the delivery such as the City 
Accountant’s Office (CAccO) and Commission on Audit (COA) to include the same in the Payables. 

 
V. DELIVERABLES BY THE SUPPLIER/ CONTRACTOR AND THE CITY GOVERNMENT 
 
The deliverables of the supplier/ contractor shall be as follows: 
 

a. Provide the quantity of the items being required by the project/ program; and 
 

b. Strictly follow the specifications and timely provision of requirements based on the delivery 
schedule. 
 

The deliverables of the City Government shall be as follows: 
a. On- time payment of the supplier/ contractor i.e., 15 days after the delivery. 
b. End- user shall monitor the delivery. 
c. The Procurement Officer shall assist in the monitoring and on- time payment of the supplier/ 

contractor. 
d. Provide necessary and readily- available documents such as during the conduct of post- audit. 
e. Evaluate the performance of the supplier/ contractor and in case there is a violation to the 

Contract/ Agreement, prepare a Verified Report. 
 

 
 
 
 
 
 
 
 
 
 

                          CONFORME: 
         
          

              Signature over Printed Name 
 
          
 

 

 

HEMS Operation Uniform 

Note: The TOR shall form part of the Contract and should be strictly followed by both parties 
otherwise, the implementation of the project/ program might be affected as well as the 
performance of the supplier/ contractor. 



    

 
 
 
 
 
 
 
 


