Republic of the Philippines E E
Province of Pampanga
City of San Fernando [':I .
Office of the Bids and Awards Committee E _-1_.

REQUEST FOR QUOTATION
(FM-CSFP-CGSO-39; Revision No.03; 04/01/2022)

Project Title : Supply and Delivery of Furniture to be used at the Computer Laboratory of the
New City College Building in the City of San Fernando Pampanga
Location of the Project:  City College of San Fernando, Pampanga

Company Name Date : Mar 18, 2024
PR No. : 2024-03-00516

Address

Please quote your lowest price on the item/s listed below and submit your quotation duly signed by your
representative not later than Monday, March 25, 2024 10:00 AM at CGSO Building, New Public Market, Del
Pilar, City of San Fernando, Pampanga.

Canvassed by: Approved by:
Raiza Venise S. Galang Engr. Miclfael N. Quizon, Jr.
BALC Chairperson
NOTE: 1. ALL ENTRIES MUST BE READABLE
2. DELIVERY PERIOD WITHIN CALENDAR DAYS

3. WARRANTY SHALL BE FOR A PERIOD OF SIX (6) MONTHS FOR SUPPLIES & MATERIALS, ONE (1) YEAR FOR EQUIPMENT, FROM
DATE OF ACCEPTANCE BY THE PROCURING ENTITY

4. PRICE VALIDITY SHALL BE FOR A PERIOD OF CALENDAR DAYS
Item . o . . .
No Qty | Unit | Item Description Remarks Unit Price Total
1 24 | pc(s) | Computer tables (5 computer unit per table)
Wide — 46 cm

Length — 355 cm
Height — 76 cm

2 80 | pc(s) | Monobloc Classic Chairs
beige

seat height — 375 mm

seat length — 355 mm

side legs distance — 365 mm
seat width — 370 mm

3 120 | pc(s) | System Unit Adjustable Caddy with Rolling Wheels
Length — 33 cm
Width — 46 cm

Total Amount:

After having carefully read and accepted your General Conditions, I quote you on the item at prices noted above.

Printed Name/ Signature

Tel No./ Cellphone No.

Date



TERMS OF REFERENCE

SUPPLY AND DELIVERY OF FURNITURE TO BE USED AT THE COMPUTER
LABORATORY OF THE NEW CITY COLLEGE BUILDING IN THE CITY OF SAN
FERNANDO PAMPANGA

LLBACKGROUND

The City College of San Fernando Pampanga has been operating and rendering quality
education to its community for fourteen years. From its education services, several arcas of
improvement are to be considered to attain the learning success of the ASLAG students. f\n
essential predictor that influences the academic achievement of the students is their learning
surroundings, and one aspect is the physical environment which includes the school’s physical
plant, facilities and equipment, and other needed resources and supplies that help students and
teachers in the improvement of teaching and leaming process which paves the way to a better
learning outcome.

As CCSFP continuously grows in terms of its population, due to the new programs offered,
both human and physical resources are needed to meet the needs of the increasing demands of the
school community members. In this light, the College President and City Government of San
Femando have decided to plan and have taken into action the construction of a new campus located
at Del Rosario San Fernando Pampanga for CCSFP which aims to cater the more than one thousand
and three hundred students and the additional freshmen who will be enrolling for the new programs
offering.

ILBUDGETARY REQUIREMENT

The Budgetary Requirement for the Supply and Delivery of Fumiture to be used at
the Computer Laboratory of the New City College Building in the City of San Fernando Pampanga
is included in the PPMP with Ref. No. 2024-3091 and already included in the Annual

Procurement Plan (APP) of the City Government, which is in the amount of SEVEN HUNDRED
NINETY TWO THOUSAND PESOS (PHP 792,000.00).

IILOBJECTIVES

The objectives of the Supply and Delivery of Furniture to be used at the Computer Laboratory of
the New City College Building in the City of San Fernando Pampanga as follows:

1. To provide necessary ergonomic support which stimulates focus and concentration to

students and,;
2. To contribute a more productive and better learning environment,

IV.TERMS AND CONDITIONS

During the procurement process and delivery/ implementation of the contract, the end- user and
the supplier/ contractor shall:

Scanned with CamScanner


https://v3.camscanner.com/user/download

a. Specifications/ Schedule of Requirements

Qty. | Unit Item Description/ Delivery Date Location
Specifications

24 | pe/s | Computer tables (5 computer Upon the approval | City College of San
unit per table) of NTPand PO | Femando Pampanga
Wide - 46 cm Del Rosanio, CSFP
Length - 355 em
Height - 76 cm

80 | pc/s | Monobloc Classic Chairs Upon the approval | City College of San
beige of NTPand PO | Femando Pampanga
seat height - 375 mm Del Rosario, CSFP

seat length — 355 mm
side legs distance - 365 mm
seat width - 370 mm
120 | pe/s | System Unit Adjustable Caddy | Upon the approval | City College of San

with Rolling Wheels of NTPand PO | Fernando Pampanga
Length - 33 cm Del Rosario, CSFP
Width - 46 cm

b. Procurement Process

1. For the End- user, ensure the completion of the documents in order to proceed with the
procurement process.

2. For the supplier/ provider, ensure the completeness of the documents being required by the
Bids and Awards Committee (BAC) for the procurement process on- time based on the
procurement schedule including this TOR duly signed by the end- user and conformed by
the supplier/ contractor.

3. If the procurement process reaches the ensuing year, observe that the allowed transaction
is only up to what is stipulated in the contract.

4. For the End- user, present clearly this TOR during the Pre- Bid Conference for the
information of the prospective bidder/s (for Competitive/ Public Bidding), and present by
the Buyer with the assistance of the End- user (for Alternative Methods of Procurement).

5. Ensure to supply the requirements upon issuance of DOC.

6. Comply with the provisions of the Procurement Law regardless of the mode of
procurement, whether Competitive/ Public Bidding or the use of Altemative Methods of
Procurement.

c. Delivery/ Implementation period
1. Strictly observe the “No Purchase Order (PO) Delivery Order Contract (DOC), No

Delivery” Policy and comply with the delivery period.
2. The Delivery Period shall be upon the approval of NTP and PO.
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3. During the delivery, strictly follow the provisions enumerated in the Terms and Condition
of the PO/ Contract including the Delivery Schedule, Penalty, among others.

4. Incase there is a change in the Delivery Schedule and specifications, the End- user through
the Procurement Officer shall coordinate with the CGSO- Procurement Management
Division (PMD) for the latter to advise the supplier/ contractor regarding the concern.

5. Coordination with the supplier/ contractor shall be the function of the CGSO- PMD as its
mandate.

d. Inspection and Acceptance

1. The CGSO- PSMD shall inspect and accept the delivery,
2. The supplier/contractor shall present the PO and issue Sales Invoice.
3. The CGSO- PSMD shall prepare the corresponding Inspection and Acceptance Report/s,

Such documents will be used in notifying the concerned offices on the delivery such as the
City Accountant’s Office (CAccO) and Commission on Audit (COA) to include the same
in the Payables.

V.DELIVERABLES BY THE SUPPLIER/ CONTRACTOR AND THE CITY
GOVERNMENT

The deliverables of the supplier/ contractor shall be as follows:

a. Provide the quantity of the furnitures with the stated specifications being required by the
project/ program; and

b. Strictly follow the specifications and timely provision of requirements based on the
delivery schedule.

The deliverables of the City Government shall be as follows:

a. On- time payment of the supplicr/ contractor i.c., 15 days after the delivery.
b. End- user shall monitor the delivery.

c. The Procurement Officer shall assist in the monitoring and on- time payment of the
supplier/ contractor.

d. Provide necessary and readily- available documents such as during the conduct of post-
audit.
e. Evaluate the performance of the supplier/ contractor and in case there is a violation to the

Contract/ Agreement, prepare a Verified Report.
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(INA, CPA, MM
Supervising Administrative Officer VI
CONFORME:
Signature over Printed Name
Approved by:
Date
ATTY. GLORIA J. VICTORIA - BANAS, DPA, CESO V

College AdTnistrator/Prcsidcnt

Note: The TOR shall form part of the Contract and should be strictly followed by both parties
otherwise, the implementation of the project/ program might be affected as well as the
performance of the supplier/ contractor.
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