Republic of the Philippines
Province of Pampanga

City of San Fernando
Office of the Bids and Awards Committee

REQUEST FOR QUOTATION
(FM-CSFP-CGSO-39; Revision No.03; 04/01/2022)

Project Title : Supply and Delivery of Supplies/Materials for 2nd Semester of 2023 to be used
at the CGSO-Motorpool Division in the City of San Fernando, Pampanga
Location of the Project : ~ City General Services Office - Motorpool Division
Company Name Date : Oct 12, 2023
PR No. : 2023-10-02380
Address

Please quote your lowest price on the item/s listed below and submit your quotation duly signed by your
representative not later than Thursday, October 19, 2023 10:00 AM at CGSO Building, New Public Market,
Del Pilar, City of San Fernando, Pampanga.

Canvassed by: Approved by:
Mikkole R. Tuafio Engr. Micjael N. Quizon, Jr.
BAL Chairperson
NOTE: 1. ALL ENTRIES MUST BE READABLE
2. DELIVERY PERIOD WITHIN CALENDAR DAYS

3. WARRANTY SHALL BE FOR A PERIOD OF SIX (6) MONTHS FOR SUPPLIES & MATERIALS, ONE (1) YEAR FOR EQUIPMENT, FROM
DATE OF ACCEPTANCE BY THE PROCURING ENTITY
4. PRICE VALIDITY SHALL BE FOR A PERIOD OF CALENDAR DAYS

Item

No Qty | Unit | Item Description Remarks Unit Price Total

1 20 | pc(s) | Safety & Protective Googles

2 100 | pair(s) | Knitted Cotton Work Gloves Cotton Wear
Resistant

3 50 | pc(s) | Grinder Stone 4"

4 51 pec(s) | Grinding Stone 8 x 1"

5 6 | pc(s) | Circular Steel Brush 8 x 1"

6 100 | pc(s) | Sandpaper #120

7 100 | pc(s) | Sandpaper #240

8 4 | box(s) | Welding Rod 3.2mm / 1/8 20 kg/s/ box
9 5| pair(s) | Leather Heat Resistant Welding Gloves
10 1| pec(s) | Auto Darkening Welding Helmet

11 10 | mtr(s) | Booster Cable 200 Amp




Republic of the Philippines
Province of Pampanga

City of San Fernando
Office of the Bids and Awards Committee
REQUEST FOR QUOTATION
(FM-CSFP-CGSO-39; Revision No.03; 04/01/2022)
Project Title : Supply and Delivery of Supplies/Materials for 2nd Semester of 2023 to be used
at the CGSO-Motorpool Division in the City of San Fernando, Pampanga
Location of the Project : ~ City General Services Office - Motorpool Division
Item . . ; ;
No. Qty | Unit | Item Description Remarks Unit Price Total

12 10 | pack(s) | Cable Tie 8"

13 100 | roll(s) | Electrical Tape XL

14 2| pc(s) | Heavy Duty Tool Box Set w/ Complete Tools (85
pcs in one box)

15 1| pc(s) | Heavy Duty Sledge Hammer w/ Handle (12 Ibs)

16 1| pc(s) | Heavy Duty Sledge Hammer w/ Handle (10 Ibs)

17 1| pc(s) | Heavy Duty Sledge Hammer w/ Handle (6 1bs)

18 8 ft Sandpaper #60

19 28 | pc(s) | Sandpaper #1000

Total Amount:

After having carefully read and accepted your General Conditions, I quote you on the item at prices noted above.

Printed Name/ Signature

Tel No./ Cellphone No.

Date



TERMS OF REFERENCE

¥ Supply & Delivery of Supplies and Materials for the 2nd Semester
e | of 2023 to be used at the CGSO-Motorpool Division in the City of
| San Fernando, Pampanga
L.LBACKGROUND

Pursuant to R.A. No. 7160 otherwise known as the Local Government Code of 1991 Particularly Section 444(b)(1) provides that
the Chief Executive shall exercise general supervision and control over all programs, projects, services, and activities of the local
government.

Accordingly, in the City Government of San Fernando, Pampanga, the City General Services Office (CGSO) is mandated by law to
ensure efficiency and transparency in the administration of procurement of goods and services, infrastructure projects and
consultancy services that the City Government utilizes in its operations.

Meanwhile, the Mission of the CGSO is to provide effective services through reliable and systematic procedures in managing
procurement, among others, that are in accordance with the existing laws and regulations, and to ensure on- time delivery of
Batterithat would enable the servcice vehicles & equipment to perform productively and efficiently.

Ii. BUDGETARY REQUIREMENTS

4+ 41

The Budgetary Requirements for the Supply and Delivery of Supplies and Materials for the 2nd Semester of 2023 to be used at the
CGSO- Motorpool Division in the City of San Fernando, Pampanga is included in the PPMP and already included in the Annual -
Procurement Plan (APP) of the City Governinent, which is in the amount of ONE HUNDRED THOUSAND PESOS (P100,600.00)

HIL.OBJECTIVES
The objectives of the Supply and Delivery of Supplies and Materials for the 2nd Semester of 2023 to be used at the CGSO-
Motorpool Division in the City of San Fernando, Pampanga

1. Procurement of Wipers is essential for the day to day-operations of the Service/ Heavy vehicles

to work productively & efficiently of the City Government of San Fernando, Pampanga

IV. SCOPE OF SERVICES
1. The Supplier shall provide to the City all the necessary services to fulfill its duties and obligations.
2. The Supplier shall undertake the services in accordance with the specifications and subject to the

terms and conditions of the contract.

V. TERMS AND CONDITIONS
1. The supplier upon receipt of the PO shall supply and deliver the item 15 days after the issnance of PQ
and NTP at the City's Central Storage

2. The supplier shall ensure that all the soods are appropriatelv delivered in sood manner to avoid
T =2 pp p C L=4

physical damage and breakage

During the procmandant procsss and delivery  implementation of the comitacs. the ead oser aad the

supplier conwactor shail



a. Specifications/ Schedule of Requirements

Oty Unit Item Description/ Specifications Delivery Date Location
20 pos Safety & Protective Googles 15 days after the issuance of PO and NTP Gentral Storag;;;zj’g‘;!;cpl\mr.—:et. Brgy
P . x 5 . = ) Cenimal Brornge, New Public dMuket, Broy
100 pair's Knitted Cotton Work Gloves Cotion Wear Resistant 15 days after the fssaarice of PO and NTR| U mmi;;;‘;;;:f;‘;}‘ fatket, Brey
P e T 5 2 isspance ke Cantral Stozags, New Public Market, Brgy,
50 pus Grinder Stone 4 15 days after the issvance of PO and NTP i
inding S " - vep | Centzal Stozage, New Public Market, Bigy
5 pe's Grinding Stone § x 1 15 days after the isuanee of PO and NTR| oo “D{)ﬂ ;};ﬂ CSF;’ i, BIEY
‘3 3 T 5 LCTY age, New i"‘ 34:4°3
6 puis Circular Steel Brush 8§ x 1" 15 days after the issuance of PO and NTP Geninl Storgs \E,“ Prtlic Macket. gy
" Del Pilar OSFP
g i . (zniral Storags, New Public Market, Brgy
100 pes Saﬂdpaper #1206 15 days afler the 1ssuance of PO and NTP et "TOZ;};I‘;};;;;F} I
Clentral Storage, New he Markst, Brav
160 pe’s Sandpaper 240 15 days after the 1suance of PO and NTP el tums[::r]:?arpgs);;wm By
Ty i - . . eptral Storage, MNew Pubbe Market Brey,
4 box's Welding Rod 3.2Zmm . 1/8 20 kg's’ box 15 days after the issuance of PO and NTP o tmggd ;;ﬂ €;SE=F AL AT
2 + - . - . - y Cont: 2. Wew Mark R
3 pair's Leather Heat Resistant Welding Gloves 15 days afier the msiimee of PO and NTP i Storagi\ﬂ;\;;m}’;‘lz];gﬁamct, Brgy
S e - o o “entral Storage, New Market, Brgv
1 pos Auio Darkening Welding Tieimet 15 days after the mevance of PO and NTF ental Stosag ;;MP?;);;CFMHJ& By
S Central Storage, New Public Market, Brgy.
e 3 50ster Cable 200 S fer the istance of B0 and NTD ge, D , Brgy
10 iy s Sooster Cable 200 Amp fler the issuance of PO and NTF - i
. ' < e o —— e cor 1 b Central Storage, New Public Market, Brav
10 pack s Cable Tic 8" 15 days afice fhe ssuance of PO and NTT o RSy
+ . - 3 Cey age, New i Marked ;
100 roll's Electrical Tape X1 15 days after the issuance of PO and Np | ol Stovage, New Public Market, Brgy
- Del Pilar CSFP
a ool Heavy Duty Tool Box Set w/’ Complete Tools (85 pes in one co ofPCIandayp | Centtel Storage, New Public Murket, Brey
™ box) ) Del Bilar CSFP
Central Storage, New Public Market, Broy
i pe’s Heavy Duty Sledee Hammer w/ Handla {12 1bs) 1 days after the sssuance of POy and N7p | P StoRE a,\;:;“:';? ke
Yo P (e Te Aarlat Dot
1 pe's Heavy Duty Sledge Hammer w' Handle (10 Ths) 15 days after he issuance of PO and Nrp | P S‘°‘“°1 \E;‘;rp:f:‘:_fpz““f“”” B
I . - Cepiral Stora NSW e Market, v
1 pos Heavy Duty Sledge Hammer w/ Handle (6 1bs) o oEPOand NTR| TP Somg L"“’;‘;p ket Begy
: Central Storage, New Public Market, Brgy
8 b Sandpaper 260 5 after the 1ssuance of PO and NTP e hm“t' \ sl Du‘)Lc Rt B
i Erel Pidar CBEP
3 A ey E T - Central Storage, New Public Market, Brgy.
28 s Sandpaper #1000 15 days after the issuance of PO and NTP ot Pilay CSFP

b. Procurcment Process

I. For the End-user, ensure the completion of the documents in order to proceed the procurement

process

2. For the supplier/ provider, ensure the completeness of the documents being required by the

Bids and Awards Committee (BAC) for the procurement process on time based on the

procurement schedule including this TOR duly signed by the end user and conformed by the

supplier/ provider

3. If the procurement process reaches the ensuing semester. cbserve that the allowed delivery is

only up to what is stipulated in the contract
+. For the End-user, present cleariy this TOR during the Pre-BID Conference for the information
of the prospective bidder/s { for Competitive/ Public Bidding), and present by the Buver with the
assistance of the End-user (for Allernative Methods of Procurement)

5. Ensure that there are readily- available supplies upon submission of Request for Quotation

{RF(QY Bid since delivery is anticipated upon issnance of PO/ Contract

6. Comply with the provisions of the Procurement Law regardless of the mode of procurement
whether Competitive/ Public Bidding or the use of Alternative Methods of Procurement




c. Delivery/ Implementation Period
1. Strictly observe the "No Purchase Order (PO)/ Contracts, No Delivery" policy and comply
with the delivery period
2. The delivery period shail be 15 days afier the issuance of PO and NTP
3. During the delivery, strictly the provisions enumerated in the Terms and Condition of the PO/
Contract inciuding the Delivery Schedule, penalty, among others
4. In case there is a change in the delivery Schedule and Specifications, the End-user through
the Procurement Officer shall coordionate with the CGSO- Procurement Managemanent Division
(PMD) for the latter to advise the Supplier/ Contractor regarding the concern.
5. Coordination with the Supplier/ Contractor shall be the function of the CGSO- PMD as its
mandate.
6. Supplier agrees to supply & delivered the goods and perform the services as applicable, on the
terms set up in this agreement
7. Supplier shall at it own expense pack, load and deliver good to the delivery point with the
invoicing, delivery terms and other instructions printed on the phase of the purchase order.
8. Supplier shall ensure the quality of goods in appropriate packaging.
9. Time is of the essence with respectof the delivery of goods.
10. Goods shall be delivered by the applicable delivery date.
d. Inspection and Acceptance
1. The CGSO- PMD shall inspect and accept the delivery.
2. The Supplier/ Contractor shall present the PO and Issue Charge Invoice/ Sales Invoice
3/ The CGSO-PSMD shall prepare the corresponding Inspection and Acceptance Report/s
Such documents will be used in notifying the concerned offices on the delivery such as the
City Accountant's Office (CAccO) and ihe Commission on Audit (COA) to include the same
in the Payables.
IV.DELIVERABLES BY THE SUPPLIER/ CG\TRACTGR AND THE CiTY GOVERNMENT
The deliverables of the supplier/ contractor shall be as follows:
a. Provide the quantity of Supplies and Materials being required by the project/ program; and
b. Strictly foliow the specifications and timely provision of requirements based on the delivery
schedule
The deliverable of the City Government shall be as follows:
a. On time payment of the supplier/ contractor after delivery regardiess if the delivery
is per month or Ordering Agreement.
b. End-user shail monitor the delivery of requirements

¢. The Procurement Officer shall assist in the monitoring, delivery and on time payment of the

d. Provide necessary and readily- available documents such as during the conduct of Post-Audit
e. Evaluate the performance of the supplier/ contractor and in case there is a violationto the

Contract’ Agreement, prepare the Verified Report.



Engiebert #1. Gumin
Motorpgol Supervisor ii

Noted by:

Engr. MICHAEL NNQUIZON JR,
City Genefal Services Officer

Submi’t_ted by: ’ >

Neil JohnSn . Torno
AdministrativelOfficer IV

CONFORME:

Signature Over Printed Name

Note: the TOR shall form part of the Contract and should be strictly foilowed by both parties otherwise, the
implementation of the project program might be affected as well as the performance of the supplier contractor




