
                      ANNEX C 
LAND BANK OF THE PHILIPPINES   Revised 12/2018                  
LANDBANK SALARY LOAN APPLICATION/AGREEMENT FORM 
(Please read the succeeding Promissory Note before filling up this form)  

TO FILLED UP BY THE APPLICANT/BORROWER 
Type of Loan:  New    Renewal 

Type of Applicant:  Private Employee   Government (CORP) Employee  LGU Employee  Barangay Official 

APPLICANT/BORROWER 

First Name Middle Name Last Name 

Address Tel No. Zip Code Mobile Number 

Email Address Provincial Address Tel No. 

TIN SSS/GSIS No. Birthdate (MM/DD/YYYY) Age Gender 

 Male  Female 

Civil Status 

 Single  Married  Widow 

SPOUSE INFORMATION 

First Name Middle Name Last Name Birthdate (MM/DD/YYYY) Age 

EMPLOYMENT DETAILS 

Co. Employee ID No. Department Position Position Type 

 Rank & File  Officer  Elected 

End of Term (For Elected Only)  

(MM/DD/YYYY) 

Years in Service Terms of Contract Gross Pay 

₱ 

Net Pay 

₱ 

Bank Account No 

Amount of loan to be applied: Term of loan: 

   

 Name and Signature of Borrower  
 

TO FILLED UP BY CO-MAKER 

First Name Middle Name Last Name  

Address Tel No. Zip Code Mobile Number 

Email Address Provincial Address Tel No. 

TIN SSS/GSIS No. Birthdate (MM/DD/YYYY) Age Gender 

 Male  Female 

Civil Status 

 Single  Married  Widow 

SPOUSE INFORMATION 

First Name Middle Name Last Name Birthdate (MM/DD/YYYY) Age 

EMPLOYMENT DETAILS 

Co. Employee ID No. Department Position Position Type 

 Rank & File  Officer  Elected 

End of Term (For Elected Only)  

(MM/DD/YYYY) 

Years in Service Terms of Contract Gross Pay 

₱ 

Net Pay 

₱ 

Bank Account No 

   

 Name and Signature of Co-Maker  
PROMISSORY NOTE 

FOR VALUE RECEIVED, I/We _________________ principal borrower and co-maker ________________, promise to pay to the order of the LAND BANK 

OF THE PHILIPPINES (the “Bank”) at its principal office located at Land Bank Plaza, 1598 M.H. del Pilar cor. Dr. J. Quintos Streets, Malate, Manila or at any of its 

branches without need of notice or demand, the sum of PESOS (₱___________)1 (the “Loan”), in equal monthly/semi-monthly amortizations on each day of the month, 

to start on _________________2 until fully paid.  I/We further agree to pay interest on the Loan at a fixed rate of ________ percent (    %)3 per annum, payable 

monthly/semi-monthly in arrears on the same day as the monthly/semi-monthly amortizations; provided, however, that the payment of the interest first becoming due 

immediately after the release of the loan shall be made through automatic deduction thereof by the Bank of an amount equivalent thereto from the loan proceeds upon 

release. 

I/We hereby agree that the rate of interest fixed herein may be increased or decreased if during the term of the Loan or in any renewal or extension or 

restructuring thereof, there are changes in the interest rate prescribed by law or the Monetary Board of the Bangko Sentral ng Pilipinas or there are changes in the 

Bank’s overall cost of funding/maintaining the Loan or intermediation on account or as a result of any special reserve requirements, credit risk, collateral business, 

exchange rate fluctuations and changes in the financial market.  I/We shall be notified of the increase or decrease which shall take effect on the immediately succeeding 

amortization payment following such notice.  Should I/we disagree with the interest adjustment, I/we shall so inform the Bank in writing and, within thirty (30) days from 

receipt of the Bank’s notice of interest adjustment, prepay the Loan in full together with accrued interest and all other charges which may be due thereon.  If I/we fail to 

prepay the Loan as herein provided, the Bank may, at its option, consider the Loan as due and demandable, unless I/we advise the Bank in writing that I/we are 

agreeable to the adjusted interest rate.  My/Our failure to respond to the notice within thirty (30) days from receipt thereof shall constitute sufficient basis for the Bank to 

assume my/our acquiescence to the adjusted rate of interest. 

In case the principal amortization due to the Bank is not paid, I/we shall be charged with a penalty at the rate of three percent (3%) per month to accrue from 

the day immediately after the due date thereof.  It is understood that the basis for the computation of the penalty charges shall be the total principal amount due and 

unpaid. 

In obtaining the Loan, I/we hereby represent and warrant the following: 
(i) I/We am a regular/permanent employee/elected official/co-terminus/ appointed official of (Name of Employer/Agency)4 
(ii) I/We have no past due outstanding with the Bank and/or with other creditor/s; 
(iii) I/We have no pending application for retirement or I/we am not due for retirement during the term of the Loan; 
(iv) I/We have no pending administrative or criminal case or electoral protest filed against me; and 
(v) All information furnished to the Bank is full, complete and true. 

 

 I/We hereby agree that in the event (i) I/we fail to pay the Bank when due, any amount which I/we obligated to pay under this Note and other documents 

contemplated herein, or (ii) any representation or warranty made hereunder or under any certifications, applications for loan or other documents given to the Bank in 

connection herewith is shown to have been incorrect and misleading in any material respect, or (iii) failure to perform or violates any of the covenants and any provisions 

of this Note, or (iv) separation or termination from my present Employer/Agency, then, the Bank may, at its option, declare the principal amount, including the accrued 

interest and other charges on the Loan, if any, (including those that may be due by acceleration, (the “Obligations”) to be forthwith due and payable, without necessity of 

notice or demand.  In view of this, The Bank may, at its option, apply the principle of compensation as a mode of extinguishment of obligation.  For this purpose, the 

Bank is hereby authorized to debit from my deposit and other accounts/credits/securities under the control or possession of the Bank, to be applied as partial/full 

payment of the Obligations upon the occurrence of all requisites of compensation.  The Bank has the option to apply the principle of compensation to the payment of any 

of my obligations to the Bank (whenever I/We have several obligations to the Bank including, but not limited to my/our Obligations hereunder), whether or not any one of 

such obligations is more onerous than the others.  Further, I/we hereby authorize my/our Employer/Agency to deduct from my/our salaries, bonuses, separation, gratuity 

fee, retirement benefits and all other benefits due to me/us, any amount to fully settle the Obligations. 

                                                             
1 Indicate amount in figures 
2 Start of monthly/semi-monthly amortization  
3 Interest rate 
4 Name of Employer/Agency 



                                                                                                                      
I/We hereby agree that in case of my transfer of work station within the same agency, (a) my/our account shall be transferred to the Bank’s servicing branch 

nearest my new work station (if necessary); (b) my/our servicing branch shall transfer the outstanding loan balance to new servicing branch; (c) my/our new servicing 

branch shall deduct the loan amortization from my payroll account. 

I/We may prepay, without penalty, all or part of the Loan; provided, that partial prepayment shall be applied in the next amortization due or in the inverse 

order (i.e. to the last maturing amortization or installment of principal). 

I/We hereby undertake to shoulder all fees and charges relating to this Note such as, but not limited to, Credit Life Insurance (CLI) premium, documentary 

stamp tax and system fees, which amount shall be automatically deducted from the loan proceeds thereof.  I/We hereby agree that proceeds of the CLI shall be applied 

to the full satisfaction of my/our Obligations with the Bank, excess if any, shall be payable to my/our beneficiary/ies reflected in my GSIS or SSS membership record.  

I/We hereby agree that the beneficiaries declared in my/our GSIS/SSS insurance policy shall be the same beneficiaries of Group Credit Life Insurance applied for.  I/We 

hereby understand that the insurance applied for will not become effective until the application is approved by the Insurance Company at its Home Office. 

 The acceptance by the Bank of payment on the Loan or any portion thereof after due date shall not be considered as extending the time for payment thereof 

or a modification of any of the conditions hereof.  Any interest rate adjustment shall not deemed as a novation or amendment of my/our obligations under this Note or 

prejudice the Bank’s rights or remedies hereunder. 

Should it be necessary to collect on this Note through an attorney, I/we hereby expressly agree to pay an amount equivalent to ten percent (10%) of the total 

amount due on this Note as and for attorney’s fees, exclusive of all costs and fees allowed by law. I/We hereby expressly submit to the exclusive jurisdiction of the 

proper courts of Manila, Philippines, in the event of litigation arising from this Note. 

I/We hereby understand that the Bank, as a result of its evaluation or assessment of my online loan application, may change the loanable amount or the term 

of loan that I/we applied for or may deny my/our mobile/online loan application without obligation on its part to notify me/us of the reasons of such denial.  

I authorize LANDBANK, its agents, representatives, and outsourced service providers (“Bank”), to collect, process, use, update or disclose my personal 

information in accordance with its Data Privacy Statement, the Data Privacy Act, and bank secrecy laws, to provide the products and/or services or implement the 

transactions which I have requested, to establish, confirm, review or update my record, to manage my account, to market its products and services, to conduct customer 

risk, capacity and suitability assessment, audit, market research, and other legitimate business purposes, and to comply with its reporting obligations under applicable 

laws, rules and regulations. I authorize the Bank to collect, process, disclose, or verify, my personal information from any person or entity that the Bank may deem 

necessary including, but not limited to, credit bureaus, financial institutions, and government authorities. I agree to hold the Bank and the persons or entities from whom 

it may obtain, or with whom it may disclose or verify my personal information free and harmless from any liability arising from the use of any such information. The 

consent provided herein shall remain valid for the duration (from loan application to the settlement of my account), and even after the termination, of the products and 

services availed by me, as may be required for legal, regulatory or legitimate business purpose. I confirm that I am aware that under the Data Privacy Act, I have (a) the 

right to withdraw the consent hereby given or to object to the processing of my personal information provided there is no other legal ground or overriding legitimate 

interest for the processing thereof; (b) right to reasonable access, (c) right to rectification , and (d) right to erasure or blocking of my personal information subject, 

however, to the conditions for the legitimate exercise of the said rights under the Data Privacy Act and its Implementing Rules and Regulations, and subject further to the 

right of the Bank to terminate the product or service availed by me should I withdraw my consent or request the removal of my personal information. 

   

Signature Over Printed Name of Applicant/Borrower  Signature Over Printed Name of Co-Maker 
(DATE)  (DATE) 

 

TO BE FILLED UP BY THE EMPLOYER 
CERTIFICATION 

Office:                                                Date: _____________________                                          

        This Office certifies that: 

(1) The Above information and signatures of applicant borrower and  co-maker are authentic; 

(2) The above applicant and co-maker; 

 are permanent/appointed employees of this Office and have in the service for at least one year except elected officials and are not on leave  of 

absence without pay; 

 have no pending administrative and/or criminal charges against them; 

 have no pending application for retirement or are not due for retirement within the term of the loan; 

 are up-to-date to the payment of their existing loans, if any; 

 are presently receiving a net-take-home-pay of not less than ₱___________ after statutory deductions and net of all loan amortizations including 

the livelihood loan applied for (except for Barangay Officials) 

This Office certifies that the net-take-home-pay of the applicant/borrower as of _________________________ amount to PESOS 

___________________________________ (₱_________________). 

This Office agrees to collect the monthly instalment/amortization due on the loan of the borrower. 

 through automatic salary deduction by LANDBANK via DMVAL Facility; or 

 through automatic salary deduction and remit to LANBANK not later than five (5) banking days after payroll date. 

     

Name in Print  Designation  Signature of Authorized Signatory of the Employer 

 
 

TO BE FILLED UP BY LANDBANK 

 

EXISTING LOAN: Borrower 

Date Granted            : __________ 
Amount Granted        :₱_________ 
Outstanding Balance :₱_________ 

Arrearages                 :₱_________ 

EXISTING LOAN: Agency/Entity as of ___________ 

Total Outstanding Balance    ₱__________   ________    
Current                                   ₱__________   ________    
  Technical Past Due/Rate     ₱__________   ________%    

  Actual Past due/Rate           ₱__________   ________%    
  Combined Past Due/Rate    ₱__________   ________%    

DOCUMENT CHECKLIST 
(   )  Photocopy of Company ID 
(   )  Photocopy of Payslips 
             Certificates of: 
(   )  MNTHP   (   )  Honorarium 
(   )  Nature of Appointment 
(   )  Others ____________ 

 

Processed by:  Reviewed by:  Approved by: 

 

 

    

 

 

SUBCRIBED AND SWORN to before me on __________________ and at _________________, Affiant exhibited to 

me his/her competent evidence of identity as indicated below. 

 

 Borrower’s Name  Government Issued ID No.  Issuer/Expiry 

 
 
 
          NOTARY PUBLIC 
Doc No.  ______ 
Page No. ______ 

Book No. ______ 
Series of 20____ 
 

 


